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Talented and MBA qualified Finance professional, seeking a position in finance/accounting field in a growth oriented organization to further develop and utilise my skills.
· Handled Audit, Finance, accounts & Costing in different sectors. 
· Internal control reviews of Accounts and related functions.

· Fundamental knowledge of Finance & Accounting procedures.
· Positively impact cash flow and working capital by ensuring the Accurate and timely processing and payments of accounts receivable.  

· Control responsibilities and duties are carried out accurately and within set time limits
· A quick learner with the ability to work under pressure and meet deadlines.

· Detail-oriented, efficient and organized professional.

· Excellent written and verbal communication skills.

· Highly trustworthy, discreet, ethical and effective at multi-tasking
Education:
· M B A (Master of Business Administration) Specialized in FINANCE from Sathyabama University, in 2012.

· B.Com (Bachelor of Commerce) from Jamal Mohamed College, in 2010.
Experience:
Period                               : From November 2013 to till date (3 years)
Position & Report to       : ACCOUNTANT – Finance manager

Organization                    : AGE GROUP DMCC (Age steel or Age Intrade)

COMPANY PROFILE: Age group is a leading steel importer, stockist, trade and distribution Company established in 1974.
Main Job Tasks and Responsibilities:

Responsible for the general accounting function including preparing journal entries, maintaining balance sheet schedules, ledgers, accounts and bank reconciliations. Assisting with monthly closings and account analysis and supporting the senior accountant in carrying out the responsibilities of the accounting department.

Preparing necessary journal entries ● monthly closings and preparation of monthly financial statements ● reconcile and maintaining balance sheet accounts ● assist with year End closings ● administer accounts receivable and accounts payable ● chasing debt ● assist in preparing budgets and forecasts ● assist with payroll administration ● monitor and resolve bank issues ● account/bank reconciliations ● review and process expense reports ● assist with preparation and coordination of the audit process ● assist with implementing and maintaining internal financial controls and procedures.
ACCOUNTS PAYABLES: 
· Posting of bank transactions and reconciliation of all bank statements monthly.

· Preparing vouchers and cheques for payment.

· Making all house payments including local supplier payments and employee leave salary payments, making of Credit Card payments.
· Processing of purchase Invoices and Supplier statement reconciliations.
· Monthly closing & preparation of monthly financial statements.

· Making monthly Reconciliation of all supplier statements.
· Administering petty cash.
· Passing necessary Journal vouchers and making necessary adjustment entries.
· Clarifying and raising queries over local purchases.
ACCOUNTS RECEIVABLES:
· Managing credit control and debt management activities and chasing debts over telephone and emails.
· Processing sales invoices and reviewing for accuracy of materials delivered, Recognize the lack of PO on invoices and documents and resolving the issue
· Prepare daily funds, receivables and reporting to the manager. 
· Posting and allocating daily receipts to accounting system in accordance with customer remittances.
· Managing factoring services (domestic & export) with different banks.
· Making reconciliation of GL accounts related to local receivables.
· Clarifying queries/differences raising by customers/sales supervisors/salesmen over sales invoices, credit notes, debit notes receipts etc.
· Handling cheques and arranging day to day cheque deposits to banks.
FINANCE ASSISTANCE/ADMINISTRATION:

· Arranging transfers from bank to bank by the request of finance manager or managing directors.
· Handling all bank transactions like receipts, payment, cheque collections, TR/loan settlements following with interests & charges and reporting to finance manager, MD’s and concern departments.
Ω    Follow up the TR/loan/LC settlements due dates for all banks and arranging funds according with settlement
       Amounts.
· Handling the suppliers documents form bank LC’s and making arrangements to release the documents from bank and follow up the imports.
· Arranging T/R settlements for local suppliers.
Period


: From July 2012 till April 2013

Position & Report to
: Customer Care Executive – Branch Manager

Organization

: IIFL – India Infoline Limited 


COMPANY PROFILE: IIFL LTD is a financing, wealth and asset management, broking, investment banking company established in 1995

· Service customer enquiries, determine customer needs and provide solutions with regards to their banking requirements.
· Educate customers on product options and provided technical guidance 
· Manage customer and bank privacy
· Effectively use a variety of computer programs to access customer details and databases, and research options
· Continual awareness of compliance requirements
· Processed transactions
· Cash handling and balancing with zero errors
· Worked in a team to achieve targets and positive outcomes for customers and the bank.
Industrial Training:
Organization:

Merittrac Services Private Ltd., Chennai (A Testing and Assessment Company)
Period:


Apr ’11 - Jul ’12

Designation: 

Recruitment Coordinator
Industrial /Academic Project:
Organization:

HCL Technologies Limited – Business services, Chennai

Title:


A Study on Employee Retention
Duration:

3 Months
IT Skills: 
Accounting Package: 
Oracle, Orion, Tally 9.1, SPSS and Oracle SQL
IT Skills
:           

MS Office (Word, Excel and PowerPoint)
Operating System:
Windows 10/8.1/XP
Personal Details:
Date of Birth:

4th July 1988

Languages Known:
English and Tamil
Visa Status:

UAE - Employment visa 
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