RESUME

SANTHOSH 
SANTHOSH.175168@2freemail.com  
CAREER QUALIFICATION

More than 13 years of experience in Supply Chain, Warehouse, Store, Stock & Inventory Control and Finance.
OBJECTIVE

A challenging position that allows me to contribute my skills, abilities and experience for the growth of the organization.
PROFESSIONAL EXPERIENCE
CONVERSION INDUSTRY, OMAN
Junior Manager Stores, Epoxy Coating Plant (2013 Aug- Present)

Responsible for the daily operations of the stores. Manage the different sizes of steel received from various customers for epoxy coating and the delivery of the coated steel to the customers.  Co ordinates with the  Production In Charge & Plant Manager  regarding the coating of the steel.  Dealing with the different company authorities regarding the coating of steel.  Dealing with the transport authorities for the supply of the steel to different customers. Maintains the materials of the stores using ERP software. Assign the work for the warehouse guys. Preparing the daily, weekly and monthly reports and submitting it for the management.  Coordinate with the purchase & finance for the purchase of the store materials and the payment.
B.L.HARBERT INTERNATIONAL LLC - NEW AMERICAN CONSULATE CONSTRUCTION, DUBAI
Warehouse Clerk & Coordinator (2009 June - 2011 Jan)
My responsibilities includes co-ordination of all the warehouse activities, receiving and issuing of the materials to different sections including mechanical, civil, electrical, quality control, safety and warehouse. Checking the materials receiving from different suppliers against the purchase orders.  Preparing the overage, shortage, damage reports and submitting it to the management for verification. Follow up with the safety procedures of the warehouse. Preparing the local purchase requisitions and coordinates with the finance for the payment. Maintaining vehicle log, attendance of the employees and preparing the petty cash vouchers.  Maintaining the stock and ordering the items by checking the balance of each item. Preparing the material status list and sending it to the management.




C S A LTD. - U.S ARMY CAMP KUWAIT
Warehouse Controller, Supply & Service Multi Class Warehouse (2002 April - 2008 July)

Responsible for the operation, preventive maintenance checks and services of the UNIX based Standard Army Retail Supply System (SARSS), stock control & warehouse. Generate daily, weekly and monthly stock status reports, customer index cards and reconciliation lists. Operating Windows NT based ILAP System. Assist all customers on any problems.  Keep tracking of Report of Discrepancy for SARSS. Maintaining of stock / inventory accuracy, Signature Cards and document registers. Assist in electronic and manual filing of receipts and documents. Research on missing, overage, damage and shortage shipment from wholesale and making necessary explanation. 

Maintaining of records with the aid of automated system and keeping spreadsheet for customer requests, turn in and issues. Generate cost control report and monthly cost maintenance statement. Supervises inventory control in the receipt, issue, turn in and storage areas of the warehouse. Conducting location surveys and physical inventories.
Storing and maintaining of the hazardous items. Ensuring shipping, receiving, storing & distribution are performing smoothly. Keep a track reference file of MSDS sheets of the Hazardous materials. Ensures MSDS attached with customer’s shipment containing Hazardous items. Sending the empty cylinders for refilling. Checking the inspection date of the rations and sending the rations for vet inspection. 

Maintaining Shelf Life program and make sure that all items are good for issue to the customers. Sending the expired shelf life items for test. Checking Quality Status List and update shelf life data in monthly basis.   Ensure FIFO stock rotation policy, safety, accuracy and speed in work area. Manage the COSIS program to prevent or minimize damage of stock.  Receiving and processing of materials as per the NSN, Unit of Issue, Nomenclature, and quantity in the SARSS system. Allocating the materials according to the Material Release Order’s generated. 
Trans Warranty Finance Limited, Mumbai, India - Back Office Executive (Aug 1999 - Oct 2001)
Documentation in the Retail Finance Department. Maintain customer registers. Verification of the customers thru phone. Checking and sorting of post dated cheques. Disbursement of cheques to the dealers. Follow up with the sales staff. Providing Management Information System. Maintain good relationship with dealers and handle customer’s queries. Filing and other administrative duties
Pawan Hans Helicopters Ltd. (A Govt.of India Enterprise) India - Store Keeper (July1997 - June 1999)
Receiving and issuing of the Helicopter spare parts. Import and Export of the spare parts with proper documentation works. Demand and Purchase of the spare parts by maintaining the stock & Data Entry.
Personal Details

Indian, Male, 38years, Married.

Educational Qualification

High school Graduation

Pre degree from Calicut University, Kerala, India.

Bachelor Degree in Arts from Calicut University, Kerala, India.

Skill and Ability

Sound knowledge of Supply and Service administrations laid down in US Federal Laws. Analytical and innovative in solving problems. Intelligent and flexible in interpersonal relations.
License
Oman License for Light Vehicles

Indian License for LMV.  Can operate forklift up to 17k, Taylor Dunn and Hino Truck with Trlr.

Training

Completed Standard Army Retail Supply System Course conducted by Department of the U.S. ARMY.

Completed Hazardous Materials training course.

Completed Basic Fire Extinguisher use from Udairi Fire and Emergency Services.

Completed the requirements of Wheeled Vehicle Accident Avoidance web based course from

US Army Transportation School.

Awards & Certificates

Certificate of appreciation from U.S ARMY Central Command.

Certificate of appreciation from U.S ARMY Directorate of Logistics.

Certificate of appreciation from different U.S ARMY units and U.S MARINES.

Languages Known 
English, Hindi, Malayalam & Tamil.






