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OBJECTIVE
A position in an organization where I could share my Ideas, Knowledge and Creativity in such a way I could play an integral part in the team in striving towards achieving excellence in Professionally and Personally.
PROFESSIONAL DETAILS

· Name of the Organization
 
: REPCO BANK (Government of India  Enterprises)
· Designation



: Graduate Trainee


· Duration



: 3rd May 2010 to 18th March 2013
SUMMARY
As a Graduate Trainee with overall 2.10 years of experience in Government Co-operative Banking in the area of Customer Service, Accounting and Back Office Administrations. 
Roles and Responsibilities: 

· Maintenance of Daily transactions, Customer Service and Cashier Role Management
· Accounts Receivables, Accounts Payables and Deposits

· Deposit canvassing and liaise with customers for deposit follow up.

· Loan Documentation Process.

· Planning and Scheduling the Loan Process
· Loan Recovery Process and identifying the discrepancies during the recovery.

· Preparation of Reconciliation Statement for TDS
· Maintaining Service Tax Account and Making the payment to the Government before Cutoff date

· Preparing, Maintaining and Monitoring the Bank Reconciliation Statement monthly.

· Preparation of Monthly Interest Cheque for Customers Deposit

· Liaise with Government officials as required. 
· Execute other responsibilities as assigned
· Familiar with all the regulations, and standard operating practices in the business development and mortgage sections of the banking sector
· Good leadership, decision making, time management and interpersonal skills
· Experienced in dealing with the top management of corporate groups
EDUCATIONAL QUALIFICATION

· Master of Computer Application with 81%, from CMS College of Science and Commerce, through Bharathiyar University, Coimbatore, Tamilnadu, India.

· Bachelor of Science in Chemistry with 64%, from Government Arts College, through Bharathidasan University, Thiruchirapally, Tamilnadu, India.
· Higher Secondary School Education, with 70%, from St.Theresa’s Girls Higher Secondary School, Karur, Tamilnadu, India.
· Secondary School Education, with 80%, from Government High School, Karur, Tamilnadu, India.
PROJECT PROFILE

· 1) Project 

: Resource Monitoring System for TNPL
· Company Name     
: TamilNadu Newsprints And Papers Ltd.,
· Technology
         
: ASP.net, Dot Net framework 2.0, SQL Server 2005.

· Project Description
: Resource  Monitoring System is a web based application, designed to             

maintain all details and transactions held in TNPL.

· Duration
          
: 5 Months 
· 2) Project 

: Online Examination  
· Technology
          
: Windows - XP, ASP.net, Ms - Access

· Project Description 
: The application is designed for Education Centre towards Learning 

Online Courses, Download the Study Materials, Performing the Model Exams and etc., 

· Duration
          
: 3 Months 
TECHNICAL SKILLS
· Programming Languages

: C,C++, Vb, Asp.net, Vb.net
· Database



: SQL, Ms Access, Oracle
· Operating System


: Windows 98, Windows 2000, XP, Wista, Unix
CERTIFICATIONS AND TRAININGS
· Certifications in .Net programming, 
· Certificate in Web Designing

· Certifications in PGDCA
· Certifications in Type Writing (Senior in English).
LANGUAGES KNOWN
· English (Speak, Write and Read)
· Tamil (Speak , Write and Read)
· Malayalam (Speak)
PERSONAL PROFILE
Date of Birth

: 21.02.1987

Nationality

: Indian

Marital Status

: Married
Visa Details

: Resident Visa (Husband’s Sponsorship)
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