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Career objective                       
To obtain an accountant position by adding value through utilizing my knowledge, prospecting and calculation abilities in the business. To build upon my existing corporate finance skill set. Moreover, obtaining a position where I will be able to contribute my skill, knowledge and experience to a company that will give me an opportunity to develop my career. To use my knowledge and experience with the intention of securing a professional and stable career with opportunity for challenges and career advancement.
EDUCATION
UNIVERSITY DEGREE IN   ACCOUNT  MANAGEMENT  
 Faculty of law and Commercial Sciences, University of Boumerdes, Algeria  2001- 2004
Courses studied:  Accounting, Supply Chain Management, Manufacturing Strategies, Quality Management, Information systems, Financial and Decisions Making, Project management, Lean Operation, Import, Export
Skills developed: Word, Excel (windev 6, Delphi, Access), Power Point, 
Assignment: Test cases in Information systems in ORGM Company.
DIPLOMA IN ACCOUNTING
High School of Draa Al Mizan, Algeria   2001  
             Courses Studied:  General Accounting, Cost accounting, Finance accounting, Micro -
              economics, Strategy of company, Statistics, Market study and Mathematics.
Professional Experience 
Holding Companies, Dubai.      January 2014 - Present
Senior Accountant, Finance dept.
· Follow up of customer transaction from Order to collection (OTC).
· Daily meeting with CEO.
· Sales data entry (system Tally 9 ERP)
· Profit, loss and margin Calculation.
· Daily customer Payment reconciliation.
· Sales and margin reports using SKU & Outlet wise .
· Prepare the aging Report twice in Month.
· Create new customer on database.
· Posting all payment on database.
· Deposit cash and checks in bank.
· Weekly sale report using SKU & Outlet wise.
· Weekly sales report using Import Sku , local Sku , Contract farm Sku) .
· Pass credit notes on database (rebate deduction & Promotion )
· Update sales return on database after approval of manager.
· Receive all agreement with customers with required documents.
· Monthly sales and margin reports using SKU & Outlet wise.
· Monthly stock report using SKU & Outlet wise.
Saudi Snack Food Company (affiliated to PepsiCo)         Aug 2011 - Jan 2014                                                                                
Receivable Accountant (Finance Department, Dubai branch)
· Ensure communication for  management team as per company policy.
· Control the account receivable and customer Reconciliation ( collection ,payment due, rebate deduction as per the Agreement and payment issues)
· Control and approve the credit limit for each customer (Hold /Release)
· Request the credit notes as per agreements (Promotion, Display rent, Listing fees )
· Daily closing of pre-sale invoices, payment, valid return and posting on system.
· Running the (A/R) Aging Report twice a month and send it to sales team and  General manager.
· Record all information related to customers and remind by sending Account Receivable statement
· Help improve the financial planning by maintaining and expanding the business.
· Monthly summary of cash receipt, deposit, cash balance certificates.
Carrefour Hypermarket, Dubai          Nov 2009 - Jully 2011 
 Accounts Clerk in Account payable section (Finance Department)
· Manage all transaction of Account Payable.
· Receive and verify invoices and requisitions for goods and services.
· Verify the transactions to comply with financial policies and procedures.
· Amend and process Letters of Credit.
· Check the stock transfer and internal sales ( purpose)
· Maintain inventory files and filing system for all financial documents. 
· Check the import items and convert prices to local currency .
· Supplier reconciliation and calculate the balance statement for remaining supplier balance

· Check rebate, credit notes, return voucher and compensation fees.
· Update supplier credit notes through SNA Software which deals with store fees, price protection, shelf rent, gondola fees.
· Complete payroll functions in order to ensure staff are paid accurately and on time.
Carrefour Hypermarket, Duba                June 2008 - Nov 2009
  Supervisor in Consumer Good Department.
· Coordinate, communicate and manage all planning regarding food.
· Ensure highest product availability at best inventory value.
· Produce schedules of orders for each supplier (selling price, quantity in stock, quantity on order). Make sales statistics. 
· Plan the Gondola Heads in advance and offer the best value items (keep the history of Gondola Heads)
· Support promotion orders. 
· Manage the information flows from samples then orders .
· Follow up sales and stock movement including stock with not sold and latest offered items.
· Collaborate with my direct manager to discuss all related issues and taking action – e.g. dealing with a gap between actual and targeted margin.
· Gallup items: weekly check sensitive items available with our competitors and outlets.
· Prepare warehouse and selling area for inventory.
· Plan and check the schedule of staff and Merchandisers. 
· Cleaning schedule and checklist.
    C.COFI , Algeria                2005- 2007
    Accountant
· Maintain and minimize past due accounts. follow customers  to resolve delinquent and disputed accounts.
· Perform collection activity on past due accounts within established credit policies and procedures through extensive telephone, written and personal communication.
· Use appropriate security methods to reduce credit risk such as agreement, personal cross- corporate guarantees and certify cheque.
· Perform and develop monthly aging .
·  Evaluates credit worthiness of current and new customers, including completion of account risk assessments as required. Develop analytical skills to interpret all information prior to extending, increasing or denying credit availability.
· Develop skills in order to initiate communication and address credit policy issues and inquiries from  external customers.
· Prepare weekly cash forecast including customer collections.
· Liaising with the sales and accounts receivable teams to resolve outstanding queries.     
           Languages 
                -  Arabic:  Fluent  
    -  French: Fluent 
                -  English: Very Good
Personal Profile 
         Date of birth: 15 september 1981
         Marital Status: married
         Visa Status: Transferable
         Nationality: Algerian
         UAE Driving License: Valid
_1491836313.wmf

