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 SHAPE  \* MERGEFORMAT 



Career Objective:  To be a thorough finance & audit professional.
 SHAPE  \* MERGEFORMAT 



Academic Qualifications:
1) The Institute of Management Accountants (IMA), USA.
a) Currently pursuing CMA (Certified Management Accounting).

2) The Institute of Chartered Accountants of India (ICAI), New Delhi.
a) Currently pursuing CA Final.

b) Accounting Technician Course (ATC)- completed.
c) Professional Competence Course (PCC)- completed.
i) Group I: 
Subjects: Advanced Accounting; Auditing and Assurance; Law, Ethics & Communication.

ii) Group II:
Subjects: Cost Accounting and Financial Management; Taxation; Information Technology & Strategic Management.

d) Common Proficiency Test (CPT): May’07.
3) IGNOU, New Delhi (June’10): B.Com (Accounting & Finance).
Core Competencies:
· Partnership firms’ audit.

· Companies: Audit, MCA related exposure, such as Formation of Company, etc.

· Bank Audit 

· Statutory Audit

· Cash Audit

· Stock Audit

· Individual accounts.

Experience
Leading Company, Chartered Accountants
Position:
Asst. Manager- Finance & Audit
Period:

Feb 2012 – Feb 2013.

Responsibilities:
· Providing/interpreting financial information to/of clients
· Monitoring and interpreting cash flows
· Analysing change and advising accordingly

· Formulating strategic and long term business plans

· Researching & reporting on factors influencing clients’ business performance

· Analysing competitors' & market trends

· Developing financial management mechanisms that minimise financial risk

· Conducting reviews & evaluations for cost reduction opportunities

· Managing the company's financial accounting, monitoring and reporting systems

· Liaising with the company’s auditors to ensure annual monitoring is carried out

· Developing external relationships with appropriate contacts; e.g., auditors, solicitors, bankers, and statutory organisations such as the Inland Revenue

· Producing accurate financial reports to specific deadlines

· Managing budgets

· Arranging new sources of finance for the company's debt facilities

· Keeping abreast of changes in financial regulations and legislations.
Position:
Senior Executive- Finance & Audit
Period:  
Jan 2011 – Jan 2012.

Responsibilities:
· Interaction with banks

· Interaction with clients’ internal auditors & tax consultants on a regular basis
· Appraising the Top Mgmt. on Cash flow situations
· Preparation of Projected Financial Statements
· Finalisation of accounts.
Position:
Articled (Audit) Assistant.

Period:

June, 2007 to December 2010.

Responsibilities:  Undergone extensive audit training with regard to-
· Partnership firms, Companies

· Bank Audits

· Statutory Audits

· Cash Audits

· Stock Audits

· Audit of Individual Accounts.
Expertise

Statutory Audits:
· Analysis of draft financial statements, including notes to accounts.

· Understand the business processes and the accounting policies of the company.

· Worked on finalization and consolidation of accounts of the Company.

· Study and understand the different statutes that are applicable for the company and verify the compliance of the same.

· Document and understand the key controls that are in operation in the different areas & test the same.

· Physical stock taking and valuation as at the year-end, in accordance with India’s GAAP.

· Work in accordance with the nature, timing and extent of the audit procedures that are required for the particular assignment, having due regard to the industry-specifications, volume and scope of the business.

· Effective application of the planned audit procedures, documentation of results and preparation of report.

Internal & Stock Audit:
· Prepare and follow audit programs in consultation with the client and ensure timely completion of the same.

· Analysis of Debtors & Creditors- Ageing, Recovery period, Balance confirmation procedures & legal requisites.

· Analysis & submission of MIS Reports to concerned banks.

· Analysis of Stock & stores- Identification procedures for slow moving, Non-moving and Obsolete items, analysis of Purchase procedure.

· Preparation and review of various reconciliation statements, e.g. BRS, Stock.

Tax Audits:
· Conducted and involved in finalizing tax audits of Individuals and partnership firms.

· Ensure compliance with the Income Tax Act, 1961.

· Verification of payments of statutory liabilities and compliance with the different provisions of Form 3CD.

· Involved in preparation of reports.

Ministry of Corporate Affairs (MCA) India, related:
· Prepare and upload forms 1A, 1, 18 & 32, for the formation of a company.

· Thorough with procedures for application for DIN, registering digital signatures.

· Prepared ITRs & executed E-filing of Returns of Income.

Others:
· Finalization of accounts for Companies, Educational Institutions, Trusts, etc.

· Handled filing of Income-tax returns for different classes of assessees.

Computer Skills:
· Basic working knowledge in Tally.
· Hands on proficiency in MS-Office 2010.
Personal Data
Driving License:




Valid UAE Driving License.

Date of birth:




5th December, 1989.

Languages known:



English, Tamil, Hindi.

REFERENCES can be provided on request.
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