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Aspire to pursue challenging assignments in the field of Accounts cum Finance with a frontline organization 

Areas of Expertise include:

- Payables/Receivables

- Assets/Project Management

- MIS (Financial) Reports/Budget


 - ERP 11.5i/Tally 9.0

- Database Management

- Auditing

ACADEMIA:

1996 - 1999 - B.COM
: Bachelor of Commerce – Voorhees College - University of Madras

1999 - 2000 - DASP
: Diploma in Advance (Oracle) Server Application – SSI Limited, India

1999 - 2000 - PGDCA
: Post Graduate Diploma in Computer Application – IFG-Ace, India

TECHNICAL SKILLS
· Proficient with Microsoft software, including Ms-Word, Ms-Excel, Ms-PowerPoint, Ms-Access

· Worked on Oracle ERP 11i 5.9W and Tally Accounting Software

· Knowledge in Oracle Database administration and designing utility software applications
THE CAREER SCAN 

	Leading Company
ACCOUNTANT, From Sept ‘2005 To Till date  (8 Years)​

	Accounts Payable
	· Validating and accounting Trade, OPEX, CAPEX invoices

· Preparing analysis and consumption reports for expenses and suppliers payments

· Preparing cheques for suppliers, employees payments and resolving issues
· Reconciling suppliers, stocks, goods in-transits and inter-companies accounts

· Issuing and accounting debit / credit notes to other Territories

· Monitoring fund flow and preparing accounts payables trial balance with ageing 
· Reconciling Sub-ledgers, control accounts and preparing provision for accrued expenses 
· Maintaining payment vouchers, suppliers’ invoices and contracts

	Projects/ Asset Management 
	· Tracking advances for on-going projects and adjusting as per terms
· Tagging and maintaining assets register in utility software
· Capitalizing fixed assets and CWIP assets through oracle ADI Tool

· Retiring assets with proper approvals and confirmations
· Preparing CWIP ageing and other assets ad-hoc reports for management/internal audit

· Reconciling Receivable sub-ledgers, control accounts and fixed assets register with fixed assets general ledgers

	Accounts Receivable
	· Reconciling and accounting daily sale transactions with actual daily remittances
· Preparing store audit report for store day-to-day activities

· Processing customers’ refunds for sales returns

· Reconciling customers and banks accounts and resolving issues
· Preparing Debtors ageing report and follow up on dues within credit period

· Maintaining sales records, customers data, approved discounts, promotions agreements 

	Monthly MIS & Budget
	· Passing necessary rectification journal entries for accounts reconciliations

· Running all period closure reports to ensure smooth closure of book of accounts (payable, receivable, assets, depreciation, general ledger modules in ERP) 

· Preparing expenses, sales comparison reports for budgeted Vs actual

· Preparing MIS financial reports and schedules
· Clarifying the queries of internal / external auditors 

· Assisting to finance manager to prepare reports for financial budget presentation

	Achievements 


	· Promoted as a “Payables team leader”
· Sub-systems developed for Utilities (Telephone 450 lines, Fuel and maintenance 175 vehicles, Electricity and Water 120 lines, Medical   1700 employees)

· Developed Excel shortcuts  for easy reconciling ledgers

· Consistency in achieving work targets and payments made on time without interruption to work process

· Developed process notes for Customer refunds, advances and daily sales documentations


	Own Office & Oriental Insurance Company, India

Part Time Tally Accountant & Clerk From Sept ‘2003 To Aug ‘2005 (2 Years)​

	Finalization of Accounts
	· Handled retailer/wholesalers’ accounts in manual and Tally accounting software independently 

· Reconciled Stock, general Ledgers, debtors, creditors and banks accounts

· Resolved debtors, creditors issues and passed necessary rectification entries 

· finalized accounts with auditors

· Submitted accounts in income-tax and sale-tax departments 

· Temporary worked as a Finance Clerk in Divisional Office, Oriental Insurance Company (Government of India)

	Handled Clients 
	· HSD, MS & OIL Dealer, India (Indian Oil Corporation) 

· Gas Agency, India (Indane Gas-Indian Oil  Corporation)

· Stocking Distributor/Wholesaler, India (LG & Philips India Limited)

· Tractor Dealer, India (TAFE Tractors Manufacturer)


	Kalaiazhagan Associates, India

Audit Associate, From Sept ‘2001 To  Aug ‘2003

	Auditing & Accounts Finalization 
	· Handled clients accounts and stocks in manual and in tally accounting software

· Verified vouchers, cash, banks, general ledgers, stock register and trial balance

· Prepared income and expenditure accounts 

· Prepared trading, profit and loss accounts and balance sheet

· Prepared clients income statement for submitting in Income tax department

· Submitted clients accounts in Income tax and Sales tax departments yearly

· Prepared projection final accounts for clients bank loans

· Assisted in hearings of Income-tax and Sales-tax departments 

	Assignments


	Damage stock Audit
· Verified damage stocks at distributors’ points 

· Destroyed damage stocks with help of distributors in a safe place

· Prepared damage stock audit report as per prescribed format 

· Britannia India Limited 
· Cadbury India Limited 
· Hindustan Lever Limited


	K.V Sundaram Audit Firm, India

Audit Assistant, From Jul ‘1999 To  Jun ‘2001

	Auditing 
	· Verified vouchers, day book, Bank accounts, inventory registers and other ledgers 
· Prepared vouching report and resolving vouching issues with help of auditor 

· Prepared Income and Expenditures for institutions

· Reconciled Cash balance, banks accounts and general ledgers 

· Prepared trading, profit and loss accounts and balance sheet for trading companies

· Prepared institutions audit reports to their management

· Attended banks, institutions statutory audits


PERSONAL PROFILE

Date of Birth 

: 25th May, 1978 


Language Proficiency  
: English, Hindi, Urdu, Tamil, Beginner in Arabic 

Nationality

: Indian


Marital status  

: Married


