	
	



CV No: 1057788
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

SUMMARY
A results-oriented individual with strong management abilities and wiliness to accept responsibilities with authority; has passion for numerate discipline and analysis; a strong desire for growth and learning new ideas; a team player with strong interpersonal communication skills; has high leadership aptitude and is able to initiate and effectively roll out team activities enhancing creativity, self-confidence and a good listener who seeks to be creative in all problems solving situations and also proactive. 

PROFESSIONAL EXPERIENCE

ACCOUNT ASSISTANT August 2009 – July 2013 
Leading Company, NIGERIA, WEST AFRICA

Responsibilities
· Imprest system.

· Income and Expenditure records.

· Bank lodgment and Cash withdrawals.

· Raise requisitions and vouchers.  

· Preparation of bank reconciliation statements.

· Preparation of monthly, half yearly and annual financial and other growth reports. 

· Involve data entry, filing, paperwork and status reporting.

STORE ATTENDANT November 1999 - February 2000
ENKAY PLASTICS, SANGO OTA, OGUN STATE, NIGERIA, WEST AFRICA

Responsibilities
•   Attend to customers’ enquiries regarding products and services.  
•   Stock taking. 
•   Products delivery to customers.  
•   Ensure accuracy of goods to customers.

OTHER EXPERIENCE

NATIONAL YOUTH SERVICE CORPS April 2008 – March 2009                                                              GEZAWA LOCAL GOVERNMENT SECRETARIAT, KANO STATE.

EDUCATION
PGD (Financial Management), National Open University of Nigeria, (In view)

Higher National Diploma in Accountancy, The Federal Polytechnic, Ilaro, Ogun State, 2007
National Diploma in Accountancy, The Federal Polytechnic, Ilaro, Ogun State, 2004 


SKILLS
• Proficient in MS Office Word, Excel, Internet accessories, Email applications 
• Skills in account management and analysis 
• Efficient in verbal and written communication 
• Effective organizational skills 
• Very systematic and structured


LEISURE INTEREST

Listening to music, Travelling and Impacting people


AWARDS AND HONORS
National Youth Service Corp 
REFERENCES

Will be provided upon request
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