Adnan                                           [image: image1.png]



Mobile: Whatsapp +971504753686 / +919979971283
Adnan.177284@2freemail.com 

Objective
Seeking for a responsible career in Material Management, Warehousing, Purchasing and Logistics field, where in I can utilize my enriched professional aspects of knowledge and skills for making a significant contribution to the success of an Organization.
Experience
Purchasing Officer, Warehouse Controller
Al Sabah International Electromechanical Sharjah   (Jan 2014 To Till Working) 

Receiving purchase requisition from the stores, send to the purchase enquiry to concerned suppliers, 

Collect the quotes from the supplier and make the comparison chart with last cost and selling price for the approval,(Inventory Manager) 

Maintain records of goods ordered and received.

After material received must inspect all items

Posting all purchase entries verifying PO & Import cost.(Inventory Manager)

Coordinated with suppliers to ensure that goods are delivered on-time.

Negotiated price and terms with suppliers.

Experience
Purchaser, Storekeeper

Geltain Chemical Industries Pakistan (Dec 2011 to Dec 2013)
Generating all required reports regarding dispatch of products using MS-Excel. 

To manage staff under my control and attend the daily meetings. 

Inspection by the department head, data entry of requisition

To supply the components at proper place and proper time.
Generating all required reports regarding dispatch of products using MS-Excel.

Reviewing requisitions and identifying sources of supply.

Experience
STOREKEEPER
Pal Technology Abu Dhabi (Aug 2009 To Nov 2011)
To create the GRN, MIV, MTV in Focus system.
To make the coasting sheet for GRN.
Fixing the purchase price for each stock item.
To make the item coding procedures.
Prepare the aged item stock report.
Maintain the packing and handling of material. 
Make stock ledger as per Management requirement.
Monthly closing and annual closing.
Education
Degree | School

· B.Com 

· Electrical Associate Engineer DAE

· Electrical Diploma

Skills & Abilities
STOCK CONTROLL 

BUDGETING

FINDING THE RIGHT SUPPLIER 

PRICE CONFLICT RESOLUTION 

CONTROLL ALL STORES AND WAREHOUSE

Career Rated Skills & Management

Corporate Communication 

Problem Analysis, Resolution & Negotiation

Supplier Relationship Management

Strong Research and Analytical Skills 

MS-Office , MS Outlook, Automation, Window Family
Keep the inventory in check without shortage or excess of material and performing Inventory audit.

Supervise in-bound issue (Receipt problems , Delivery issue, Suppler Invoice Issue, Quality Related issue) and providing additional support to warehouse team.  
Personal Data 
Nationality:               Pakistan

Religion:                     Islam 

Marital Status:          Married 

Language:                 English, Urdu, Hindi, Punjabi,  

Driving License:        Under Process .......
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