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PROFESSIONAL PROFILE: 

12+ Years of Management experience, including current role as Financial Controller for Non Profit Organizations. Transformed under-performed organization into thriving, financially successful entity. Pro-active and result oriented with broad experience in Accounting and Financial Management. Demonstrated hand on Management style in the development and implementation of strategic plans to ensure company growth. Solid organizational and planning skills in coordinating all aspects of each project from the inception through completion. Sees the big picture and plans appropriate strategies to achieve results. Well-disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadline schedules. Strong team builder and facilitator foster an atmosphere that encourages highly talented accounting professionals to balance high level skills with maximum production. Ascertains needs and goals, streamline existing operations, unprofitable functions, direction and accomplishment. Effectively communicates direction, commits people to action and conveys complex information in easy understood formats. Computer literate. Open to travel.


PROFESSIONAL EXPERIENCE / ACCOMPLISHMENTS
Financial Controller &HR/ Administration                                                       May 1st 2012 to Present

Community Foundation (Not for Profit)

Over all authority of financial operations, Establishment of cost effective methods, Liaison with stake holders, Dealing with External Auditors, Dealing with Banks, Preparation of accruals and, prepayments, preparation of trial balance for monthly consolidation, Liaise with auditors in respect of annual audit of year-end, reporting pack and annual statutory accounts, Preparation of tax submissions, Prepare, monthly reconciliations of all balance sheet accounts to supporting ledgers or calculations, Preparation of weekly short term cash forecast for the branches allocated, Maintain and, implement standard controls and processes, Budget and forecast input where requested by, the Financial Planning and Analysis team,Trend Analysis , Consolidation of financial data, Establishment of cost effective methods, Procurement, Maintain Fixed Assets register, Logistics & travel arrangements, Store Management for record keeping, Support to HR

Achievement

Received training of Quickbooks& Successfully implemented Quickbooks accounting software. Established Accounting Dept. from the scratch and implemented internal controls.
Finance Manager                                                                                            2nd Aug 2010 to April 2012
DevCon An-Associationfor Rural Development (Pakistan). Partner Organization Save the Children Sweden/International. (Not  for Profit)
Recruited to straighten out all financial aspects of this company that has generated no financial information since 2009, challenged to lead the team in processing transactions that has taken place and developing procedures to record previous and current activities,Troubleshoot and problems solved with non-financial people, Developed Finance manual, Introduced new formats, Developed annual budgets with input from operating departments,, Financial Management, Cash flow, Budgeting / forecasting, Variance Analysis, Generating report to Donors, Communication with Donors, Internal Control, Dealing with External Auditors, Dealing with Banks, Budgeting control, Preparation of Budgets, Prepared centralized system within DevCon, Communication with stake holders
	
	Manager Accounts & Administration                                                          12th Oct 08 to 13 Dec 2009 

Trust Auto R.S. (Dubai) Insurance

Budgeting & Forecasting, Manage Accounts up to finalization, Manage all Financing activities, Debtor/Creditors reconciliation & Collection, Cash Management, Office Administration, Procurement, Logistic support, Daily routine admin support, Client Interaction

Corporate Finance Manager                                                                AUG 2007 TO OCT 2008 

Callmate Telips Telecom Limited (telecom)
Directs the preparation of all financial reports, including income statements, balance sheets, and critical MIS reports to management, Oversees accounting department, budget, preparation and built functions, Reviews projects progress reports to analyze achievements, compared to budgeted figures & expenses, Preparing monthly report of licensors A/P & A/R & Amortization schedule aspects, Collection of outstanding Debts & look after bad debts, Reconciliation of amounts received as well as due & issue invoices, Maintains, communication with the executive management team, providing relevant fiscal information, Preparing monthly financial reports that include accounts payable reconciliation, account, receivable reconciliation, cash flow report & balance sheets, Examine department activities for compliance with management plans and policies, Liaison with banks, Periodic Review of Financials to ensure accuracy and reliability, Work with internal and external auditors

Customer Relations Officer                                                                                                           Jan 2006 to Aug 2007  
United Bank Limited (Karachi)
Receive and respond to customer service account inquiries on account balances, transaction details, statements and fees and charges,Open new accounts/Closing accounts, Alterations to existing savings and cheque accounts, Inquiries for home, car and personal loans, Inquiries on internet services, Handling cash transactions and cash balancing, Overseas transfers, Set up periodical payment authorities on accounts, Promote bank products and services, Change statement of account cycles.Identify customer needs, Refer customers to appropriate banking services and representatives.
Assistant Accountant (to the Partner)                                                               Jan 2002 to Aug 2005
Peter Dunne & Co.  (Dublin) Ireland (Chartered Accountants Firm)  

Achievements
Continuous hard work made me successful to become a credit controller of a client company. It was a great opportunity to enhance my career ahead.
Responsibilities

Client interaction, Preparation of Accounts for Sole Traders, Partnerships & Limited Companies, Completion of Income Tax and Corporation Tax computations, Preparations of statutory returns for Companies Registration Office, VAT
Analysis, Corporation Tax analysis, Bad Debts Analysis, Age Analysis, CT 1 Returns on ROS (Revenue Online Services), P60s, P35s, P45s preparation & Returns on ROS, Payroll, Office management. 

Trainee Accountant/ Expense Manager                                               Jan 2001 to Dec 2001

BURLINGTON HOTEL Dublin) Ireland  

Monthly accounts, Calculating VAT, Stock taking, Reporting directly to management, Placing orders for hotel, Making enquiries for o/s orders, Bank reconciliation, Changing prices, Accepting & processing of  delivery dockets, Posting invoices, Weekly & monthly filing of invoices, Posting cash books & reconciliation, Preparation of regular payments runs, Accounts payable invoices to purchase order matching.



EDUCATION
Enrolled in  ACCA  (Finals) Ireland 
Degree: Designation for a Chartered Accountant. 

Liverpool John Moors University , UK

Degree: Bachelors in Arts with Honors 

Major: Accounting and Finance 

Financial Reporting (FRS’s, IFRS’s), Finance I & II, Auditing, Taxation Systems, Financial Accounting I & II, Information systems Development (System Analyst)

Jan 1998 to December 1998

AL HUSSAINI ACADEMY OF COMPUTER SCIENCE  Pakistan
Degree: Diploma in Computer Science.
(1995 to 1997)
university of sindh Pakistan 
Degree: Bachelors in Commerce.
References shall be furnished upon request


	
	


