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· Current Employer:
Company
· Current Location:
Dubai
· Age:


28
· Expected Salary:
AED.10,000-12,000

· Visa Validity:

11-07-2014
WORK EXPERIENCE

Jun 2012 – Present
Company






Dubai, UAE




Location Accountant




Job responsibilities:

- Being Regional/Location Accountant responsible for all finance related activities of UAE operation currently being operated from Dubai and reporting to head office in Riyadh, KSA.
- To assist Regional Financial Controller and Regional Accounting Manager to ensure that the depot finance activities are undertaken in a manner, which complies with company established policies and procedures.
- Preparing weekly flash i.e weekly overhead forecast and sending to head office.
- Month end accounting of UAE region in close coordination with head office to meet deadline for the division, preparing weekly bank reconciliations and forwarding to head office.
- Providing support to regional management in achieving their targets by provision of accurate and timely information on sales, distribution wastage, margins and overhead.
- To facilitate internal auditor and Finance Policy & Regulatory Compliance auditor in carrying out their procedure to conduct audit of the location and to ensure no/minimal deviations/observations are reported in such audits by accurately and precisely following company finance policies & procedures during the reported period.
Oct 2010 – May-12
Company





Riyadh, Saudi Arabia



Accounting Officer



Job responsibilities:

- Month end accounting i.e preparing and sending to HO for posting JVs of cash & bank, receivables, petty cash, cash salaries and special draw dawns.
- Preparation of B.S schedules of above mentioned accounts for audit file purpose with all necessary backups and approvals.
- Preparing weekly bank reconciliation and sending to HO.

- Ensuring reimbursements to depot staff of their expense claims as per approval matrix and entering PCVs in petty cash system, ensuring petty cash batch is closed as per procedural requirement and sent for HO approval immediately, maintaining log of all replenishments being made. 
- Updating customer master data in SARAS i.e creation of new customers, deletion and modification requested by sales team as per procedure.
- Price updating in SARAS as per price discount approval forms sent by HO.

- Updating fridge master in SARAS for work orders generated by sales team for new issue, transfer and removal of fridges after necessary approvals and documentation.
- Debtors payment allocation and reconciliations, payment reminder to customers and follow ups.

- Preparing monthly internal control status report and sending to HO. Discussion among team members and ensuring that the continuous review and improvement of the internal control systems within the depot.
- Coordination among team members to carry out other finance activities smoothly and ensuring that all depot finance activities are carried out in compliance with FIS policies & procedures.

- Provision of ad-hoc management information required by the regional management and the head office.
Oct 2009 – Oct 2010
Company





Riyadh Head Office



Accounting Technician




Job responsibilities:
- Monitoring centrally daily sales reconciliation, checking reports before day closing and performing day close in SARAS of all sales depots of Poultry division.
- Coordination with depot accountants in sales depots w.r.t daily sales reconciliation in SARAS, banking, collections, cash on hand, petty cash, stocks and internal controls etc.
- Bank reconciliation and preparing cash receipt book for sales depots of the Division.
- Consolidation of reports or information sent from depot accountants to be presented to management.
- Month end procedures i.e obtaining confirmations from depots of cash on hand, petty cash and closing stock.
- Preparing JVs of cash & bank of the depots and sending to shared services for posting to SAP.

- Preparing B.S schedules of cash & bank for audit file.

Jan 2008 – Oct 2009
 SCL Pepsi Cola, Multan




 Finance Executive




Job responsibilities:
- Providing assistance to Manager Banking & Insurance with regard to banking matters i.e credit line approvals, obtaining short term & long term borrowing.
- Preparing basic borrowers fact sheet (BBFS) for submission to banks.

- Documentation and arrangement of bank guarantees, guarantees of directors.

- Hypothecation & pledge of stocks as a security against running finance and cash finance.
- Direct lease of fixed assets and sales & lease back arrangements, reconciliation of all bank charges and lease transactions.

- L/C inland- sight and bill of exchange, L/C foreign for imports of machinery, duties & taxes on imports.

- Registration of mortgage/charge in favour of banks and vacation thereafter from SECP.
- Coordination with evaluator of fixed assets, correspondence with banks w.r.t routine business matters.

May 2007 – Dec 2007 SCL Pepsi Cola, Multan




 Finance Officer




Job responsibilities:
- Providing assistance to Asst. Manager Insurance w.r.t insurance of plant & machinery, life insurance, marine and motor insurance.
- Review of insurance coverage, identification of key missing elements, to obtain appropriate coverage.
- Insurance declaration reports and coordination with insurance agents for issuance of cover notes w.r.t. stock fluctuation.

- Insurance claims in coordination with Insurance agent.

PROFFESSIONAL QUALIFICATION

2013 

ACCA (continued) 
Association of Chartered Certified Accountants, UK

2008 

C.A Intermediate 
Institute of Chartered Accountants of Pakistan, Pakistan
COMMENTS

· Self-motivated, team man, quick learner, good communication skills.

· Able to handle matters effectively and efficiently with management, colleagues and the public.

· Aim oriented, capable of making constant efforts necessary to take an assignment from beginning to conclusion.

· Motivated to work in challenging and dynamic environment.


