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CAREER OBJECTIVE

Looking for a challenging career & aspire to make the maximum possible contribution in organization’s growth and at the same time willing to learn all that I can from its rich work culture.
CURRENT ORGANIZATION:

· Organization: Valtrans Transportation & Systems and Services LLC

· Company: Habtronix 
· Department: Sales & Accounts
· Industry: Distributor in Test and Measurement Equipment in UAE  
· Duration: 17th Jan 2014 to till now.

· Designation: Accountant cum Sales Executive 
· Job Profile : 
· Attend the phone call of the customer
· Handling the enquiry of customer 

· Day to day update of enquiries

· Sending the quotation to customer 

· Co-ordinate with Oversea Buyer & Supplier

· Preparing Order

· Account Payable & Receivable
· Bank Reconciliation
PREVIOUS ORGANIZATION:

· Organization: Sushiel Shandilya & Co. (Audit Firm) New Delhi
· Industry: Automobile

· Client: Maruti Suzuki Ltd & Mahindra & Mahindra Ltd.
· Duration: 21st Nov 2011 to 15th June 2013
· Designation: Account Executive/ Data Review Invigilator
· Job Profile:


· Preparing Audit Reports

· Checking bills & receipts
· Checking the receipt & payments of Customers
· Checking the Ledger of Dealer’s
· Checking the documents of Customers & Verify

· Observation & Reporting
AREA OF INTEREST

· Finance & Accounting
· Auditing
· Banking and Insurance

· Marketing and Marketing Research

· Islamic Finance
KEY SKILL

Problem solving - Resolves in-depth queries in a methodical manner independently and with internal and external business partners to find appropriate resolutions, efficiencies and high level of quality.
Team Player - Enjoys sharing knowledge and encouraging development of others to achieve specific team goals.  
Planning and organizing - Refined planning and organizational skills that balance work, team support and ad-hoc responsibilities in a timely and professional manner.  
Systems knowledge -Knowledge of MS Office. Experience in preparing and analyzing reporting data for management accurately and to timescales.
PROFESSIONAL QUALIFICATION

· MBA in Finance & Marketing from U.P. Technical University Lucknow (U.P)  2011 
· P. G. Diploma in Islamic Banking & Finance from IIBF Hyderabad 2013.
EDUCATION:

B.Com (Accounts)            
B.N.M.U Bihar

I.Com (BIEC)            

R.D.S. College Salmari
High School (BSEB)
 
Salmari High School Salmari Katihar
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