	
	

	
	



CV No: 1073094
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Career Summary

Dynamic, hardworking and competitive finance professional putting forth an experience of over 14 years in UAE in the Trading & Retail sectors for a reputable Group of Companies. Possess excellent communication skills summed up with splendid knowledge in all Financial/Accounting areas.
Career Objective

With an excellent professional record I aspire to join at a Senior  Level, for the Post of Senior Accountant/Credit Controller/Management Accountant, where my extensive experience can contribute to the growth of the organization. My related strengths include:

· Strong knowledge of GL, AR and AP. 

· MIS Reporting, Budgeting & Forecasting

· Maintenance of Fixed Asset Register & providing necessary Depreciation.

· Thorough knowledge of Vendor Reconciliation, Debtor Reconciliation,  Ageing Analysis & Payment Schedule Core experience in General Ledger scrutiny & Schedule pertaining to P&L A/c & Balance Sheet.
· Closing of accounts on a monthly and yearly basis.

· Financial planning and Management

· Expertise in all kinds of audit including but not limited to Statutory, Internal and governmental audits.
· Credit Control., 

Qualifications
Educational 

· B. Com. (Bachelor of Commerce) from the Bombay  University, India in 1985.

Professional 

· Diploma in Computers from Datapro Thane,covering Basic,Cobol,Dbase, Lotus 123 and Dos.
· Passed G.C.C.E (Govt.Commerial Certificate Examination) in English Typewriting.

Professional Career Summary
	April 2010 –  April 2013

	LLC , Muscat, Sultanate of Oman
	  Branch Accountant


	October 2003-March 2010
	Better Life LLC, Dubai, U.A.E 

	   Credit Controller/Senior Accountant


	July 1996 – Sept.2003
	Electronics, Dubai,U.A.E

	  Divisional Accountant


	Oct 1992 – June 1996
	Al Muftah Trading & Contracting Co, Doha, Qatar.

	Accounts Executive



	May 1983- April 1992

	Ruma Construction Company, Mumbai, India
	Accounts Assistant


 Co.LLC is a Muscat branch of Better Life Home Appliances Division.
    Immediate Reporting: Chief Accountant /Branch Manager  
    Team Size: One  

Responsibilities:

· Finalizing Monthly and yearly accounts.
· Analyze of the General Ledger, passing necessary monthly provision entries and responsible for finalizing Trial balance, P&L A/c & Balance Sheet and the Schedule pertaining to it.

· Liaison with the  Auditors for the finalisation of Audit.

· Review of Direct operating costs and accruing on month end.

· Maintenance of Fixed Asset Register & providing necessary Depreciation.
· Monthly Reconciliation of Inventory control systems.

· Preparation of periodic MIS reports including Monthly Income Statement, Balance Sheet, Quarterly and Annual Cash Flows.
· Responsible for AR, AP, GL period closing and reconciling the balances of Sub ledgers accounts balances with GL Checking & posting of all accounting transactions, maintain ledger accounts unto finalisation and submission of financial statements on a monthly basis.

· Checking Fixed Assets monthly report.

· Intercompany reconciliations.

 Immediate Reporting: Chief Accountant/Business Manager
 Team Size: Six
Responsibilities:

· Preparation of Reciepts, vouchers, data entry and ledger posting. .

· Preparation of periodic MIS reports related to Debtors Accounts.

· Periodic Reconciliation of all customer accounts.

· Responsible for AR. 
· Updating the leave records for monthly processing of salary, Coordinating with Head Office HR and PR department for works related to the issue of Visas to employees..

· Periodic Stock taking and Reconciliation of  Eight Showrooms all over UAE.
· Intercompany reconciliations.
as the Divisional Accountant with total employees of forty five.
Responsibilities

· Finalizing Monthly and yearly accounts.
· Analyze of the General Ledger, passing necessary monthly provision entries and responsible for finalizing Trial balance, P&L A/c & Balance Sheet and the Schedule pertaining to it.

· Liaison with the  Auditors for the finalisation of Audit.

· Review of Direct operating costs and accruing on month end.

· Maintenance of Fixed Asset Register & providing necessary Depreciation.

· Monthly Reconciliation of Inventory control systems.

· Preparation of periodic MIS reports including Monthly Income Statement, Balance Sheet, Quarterly and Annual Cash Flows.

· Responsible for AR, AP, GL period closing and reconciling the balances of Sub ledgers accounts balances with GL Checking & posting of all accounting transactions, maintain ledger accounts unto finalisation and submission of financial statements on a monthly basis.

· Checking Fixed Assets monthly report.

· Intercompany reconciliations.

Al Muftah Trading and Contracting Co., Doha, Qatar
Al Muftah Trading and Contracting Company, part of The Al Muftah Group, Doha, Qatar, Agents for SHARP, BLACK& DECKER,GE,PIGEON,TOYO TIRE, CEAT,ADNOC, MAXELL, PYREX and others. With a turnover of 40 million Qatari Riyals. Joined as a junior Accountant.
Immediate Reporting: Chief Accountant

Team Size: Five
Responsibilities:
· Preparation of payment vouchers, data entry and ledger posting.

· Purchase bill passing, booking of Purchases Invoice and processing payments.

· Reconciliation of bank accounts and petty cash maintenance

· Assisting accounts manager in finalisation of accounts.
IT Skills
	· 
	Office Tools
	-
	Good working knowledge of MS Office Package 

	· 
	Data Base
	-
	FoxPro2.6,MSAccess,Oracle 

	· 
	ERP 
	-
	Working Experience in SAP Accounting Systems (all accounting and logistics module) from January 2008 till date. Proficient in Financial Accounting packages like POWERHOUSE DATATEBASE (HP 8000) & SUN SYSTEM (UNIX BASED) Accounting package.


Languages
· English, Hindi, Tamil and Marathi fluently.

Personal
Date of Birth  
: 
22ND  August 1964
Nationality      
:  
Indian

Martial Status  
:  
Married

Driving Licence
:
Holding a valid S.O.Oman and India  driving licence

Visa Status              :           Visit Visa.
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