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                      Date of Birth: 03-07-1981 

                      Nationality: Syrian

                      Marital Status : Married

                      Languages: English / Arabic
 SUMMARY
· Strong background in financial and management accounting.

· Knowledge of accounting principles, practices & procedures.

· Office Automation with good office and business administration skills.

· Good communication and interpersonal skills.

· Ability to work efficiently under pressure, meet deadlines; adapt to a fast paced and multicultural environment. 

· Exceptional problem-solver with keen ability to resolve accounting issues processes for the improvement.

   EXPERIENCE AND ACCOMPLISHMENTS
          GROUP
·    FURNITURE FACTORY
              Dubai/Jabel Ali                                                    
     Accountant General                                 APR 2011 TILL  APR 2013          
· Review invoices for appropriate documentation, approval & prepare for encoding into the system.

· Record financial transactions according to accounting policies and procedures.

· Involved in posting to ledgers, control of petty cash, monitoring budgets, stock control, sales invoicing, cost and expenditure controls, reporting to trial balance, general ledger, supplier and bank reconciliations and other finance related tasks.

· Verify payment vouchers, receipts vouchers and journal vouchers.

· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.


·    GOOD MOOD RESTAURANTS        
        SHARJAH/Muwailih 
      Cost Controller                                    JUN 2007 TILL  MAR 2011
· Monitor the expenditures of the various departments within a business to  ensure that they are within their budgetary limits.

· Preparing variance analysis for food & beverage and communicating/discussing with the relevant parties. 
· Counting inventory to determine value and quality.
· Identifying areas of waste within the organization or seeking out savings by  identifying cheaper suppliers. 
· Provide Management with accurate monthly cost reports.
· Updating and maintaining of recipes in to the system.
· Make spot check weekly to control each items.
· Coordinating with restaurant management and finance to sort out issues pertaining to F&B .

·   MARKY 'S  RESTAURANT
           Lebanon                           
     Restaurant Manager                            AUG 2003 TILL FEB 2007
· Taking responsibility for the business performance of the restaurant.

·  Analysing and planning restaurant sales levels and profitability.

· Organising marketing activities, such as promotional events and discount schemes.

· Preparing reports at the end of the shift/week, including staff control, food control and sales.

· Recruiting, training and motivating staff.
· Planning and coordinating menus.
· Preparing cash drawers and providing petty cash as required.

ACADEMIC QUALIFICATION

Diploma  of  computer engineering    -2003    University of Damascus 
Bachelor of Economics  (Accounting) -2011   University of Damascus 
TECHNICAL SKILLS
· Good knowledge of the accounting programs :

· PIXEL POINT POS
· FOX SYSTEM
· DOLPHIN SYSTEM
· OMEGA POS
· Proficient in the use of : MS-Office (Word/ Excel/ PowerPoint), Internet and Emailing. 

· Good knowledge in computer programming ( software & hardware )


