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PERSONAL SUMMARY
A reliable, capable and enthusiastic supervisor who is able to take on the management and coordinating duties of any leadership role. Possessing extensive experience of supporting, developing and motivating teams to do better and to drive continuous improvements across a range of work activities.Also having a track record of coming up with practical improvement initiatives which enhance a company’s overall effectiveness and harnesses the latent potential of its workers. Currently looking to join a suitable organization that rewards hard work and offers good opportunities for career development.

AREAS OF EXPERTISE 

·  Leadership skills 

(   Cost control

· Commercially aware
(   Customer service

· Communication skills
(   Time management 

  Computer Skills: 
· Operating Systems: Windows 2000, Windows XP, Windows Vista
· Office Package: Microsoft Word, Excel, PowerPoint

CAREER HISTORY
MANAGER MARKETING & ADMINISTRATION 
1998- Present
GANAPATI MARBLES, JAIPUR -
Responsible for supervising a team and ensuring that duties are completed within strict timeframes. Developing a safe working environment by adhering to all necessary health and safety requirements and legislation. 

Mainly working in MARBLE INDUSTRY(Since 1998),in various capacity from sales supervisor to Manager  Marketing presently working with GANAPATI MARBLES Jaipur involving  jobs such as: export of green marble and granite to  MIDDLE EAST. 
Duties
· Delegating work duties to individual staff members. 

· Deputizing in the absence of the management team. 

· Approving time records and requests for time off.

· Identifying and evaluating employee training requirements. 

· Carrying out staff appraisals, managing performance and disciplining staff.

· Developing, managing and implementing promotions in order to drive sales.

· Monitoring Key Performance Indicators. 

· Writing reports for senior management and delivering presentations.

· In addition to this also supervising domestic sales as well.
ACADEMIC 

Osmania  University, HEDRABAD  

Bachelor of Arts - 1995  

Tagore Public School,JAIPUR 
Senior Secondary School – 1992

Personal Details: 
Date of birth                    : 24-08-1975 
Gender                             : Male

Marital status                  : Married


Nationality                      :  Indian    

Languages Known         : English, Hindi, and Rajasthani
