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Objective

Seeking a challenging assignment to provide a discernable value-add to an organization and enhance my skills in a formalized Industry, capitalizing on my multi-faceted capabilities and my good academic credentials which would harness my all-round personality traits, skills and encourages me into setting and achieving challenging tasks for the growth of the organization.

Professional Experience

Leading Company, UAE.                                                                 Oct 2011 – Sept 2013 
Key Responsibilities:
Accountant 
· Maintains accounting controls by preparing and recommending policies and procedures.
· Prepares special financial reports by collecting, analysing, and summarizing account information and trends. 
· Knowledge of (IFRS) international financial reporting standard.

· Authorizing of all the transaction related to Telegraphic, SWIFT, Demand Draft and Western union transfers (Both send and receive)  in the branch. i.e. (All international bank transfers to different countries).
· Prepare sales report and monthly turnover reports etc.
· Handling WPS (WAGE PROTECTION SYSTEM) in accordance with Central bank of UAE guide lines set for exchange house. That includes timely payment of salary for more than 50 companies at branch level.
· Responsible for banks communications and relationships.
· Analysing and monitoring financial data and presenting apt management reports and complying with statutory requirements of the company.
· Prepares asset, liability, and capital account entries by compiling and analysing account information.
· Maintain cash balance for branch operation and ensure that currencies are secured in accordance with established procedures.
· Responsible for KYC and Anti Money laundering set up UAE Central Bank.
· Carry out daily, weekly or monthly ad hoc tasks as directed by branch manager.
· Keeps management informed of area activities and of any significant problems time to time
· Perform transactions in a professional manner to build customer confidence and trust.
· Prepare monthly reports of sales, inventory etc.
Accountant                                                                                                                  April 2010 – July 2011
Chartered Accountant Associates, Kerala, India 
Key Responsibilities: 
· Co-ordination with statutory & auditors, assisting accounts manager in preparing profit and loss and balance sheet.
· Day to day correspondence of the organization and its proper filling.

· Writing up of books and finalization of accounts of Trading, Manufacturing and Service Industries including construction companies, hospitals, educational institutions etc.
· Independent internal audit of department on periodic basis.

· Generation of various Accounting Reports Including  Bank Reconciliation Statement, Ageing analysis, Income & expenditure statement etc.

· Preparation of pay rolls, co-ordinate with vendors for supply of stationeries.

· Monitoring Monthly Business Development.
· Maintenance of various register like Purchase Register, Sales Register, Journal Register, Debit Note and Credit Note Registers, Cheque Register etc.

· Finalization of trial balance with balance sheet schedule grouping..
· Making tender quotations in consultation with concerned managers/ engineers.
Key Skills
· Can work under pressure.

· Excellent Customer Services.

· Ability to learn new Business Strategies and concepts.

· Ready to share Responsibilities and Knowledge.

· Excellent interpersonal communication skills.

· Has the motivation to take independent responsibility as well as ability to contribute and be a productive team member.
Education Credentials
· M.com - Doing from Bharathiyar University. (1ST Year completed).
· Bachelor’s Degree - B.Com from Calicut University in 2010.
· Plus Two (XII) – Board of higher secondary examination, Kerala in 2007.

· SSLC(X) – Board of Public Examination , Kerala in 2005.

IT Skills

· Tally and Peachtree.
· MS Office Applications and Windows OS (Windows 2000, XP, Vista and 7).
· Diploma in Manual & Computerized Accounting.
Personal Profile

     Date of Birth


   : 12th July 1988
     Nationality

      
   : Indian

     Gender


   : Male

     Marital Status
   
   : Single

     Languages known

   : English, Hindi and Malayalam




Declaration
  I hereby declare that the above mentioned details are true to the best of my knowledge and belief.

