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CV No: 1077480
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
QUALIFICATION:
· 6 year experience in United Arab Emirates

· 15+ years work experience in the field of accounting

· w/ Masters Degree in Business Administration (Thesis)

· Computer Literacy MS-Word, Excel, PowerPoint & Company  Software for Accounting/ WINDOWS/NT/XP/VISTA/VERSION 2.0
Work Experience:

Accountant / Finance Department
April 2011 to August 2013 

Group
Dubai, U.A.E.
General Office:

· Handles Bank reconciliation, Lapsing Schedule (Fixed Asset), & Journal entries, Cash Flow, Budgeting & Costing. 
· Handles collections (cash, cheque, wire transfers or deposits ).
· Handles Financial Reports (Manual & System Generated).
· Handles 3 Branches such as Debaj Showroom,Factory & al Kahaf
· Responsible for Checking of Billing Collection,  Receipt  / Payments Voucher.
· Handles  of all Debaj Properties such as Tenancy Contract, Mode of  Payment
· Availability of the flat, villa  & warehouses.
· Increases the monthly collection from 70 % to almost 100 % by extensive implementation of collection policies. 
· Preparing of month end report .
Accountant / Payables & Receivable
March 2008 to March 2011 

Wings Heavy Equipment & Machines Spares
Dry Docks World, Business Bay

Al Jaddaf, Dubai
· Responsible in monitoring Financial Statements.
· Bank Reconciliation.
· Handles company asset.

· Collect and disburse funds from cash accounts, and keep track of the daily work.
· Preparing Statement of Account every 1st week of the month.
· Payroll every end of the month..
· Preparing month. end  report .
· Perform other task assigned.

 
Accounts Department
April 2007 to February 2008
Head Office

Al Quoz, Dubai

General Office:

· Bank reconciliation every month.
· Monitor all office supplies.
· Prepare Monthly Accounting Reports.
· Complete forms in accordance with company procedures.
· Finalize the timesheet for employees salary.
· Handling Petty Cash.
· Prepare all Check Payment to the Supplier.
· Update the Manpower of the Company.
· Make actual Summary of all employee.
· In Charge of Billing and Collection.
· Perform other task assigned.
 Finance Officer

 January 2005 to February 2007




 ABS CBN Foundation-Bantay Bata 163
General Office:
· Prepares monthly and annual financial report of the program.

· Conduct inventory of tools, office & building equipment
· Representative for Board Meeting of all assigned projects
· Responsible for hiring new accounting assistant to be send to the project
· Weekly monitoring of petty cash fund of the various projects
· Assist in the yearly budget preparation of the branch

 
Personal Background:
Birth Date


: May 31, 1977

Height



: 5’2

Weight



: 120 lbs.

Nationality


: Filipino

Religion

:  Roman Catholic
Educational Attainment:

Tertiary


: Masters of Business Administration (Thesis)


Ateneo de Davao University  Philippines
College


: Bachelor of Science in Accountancy
1997-1998 






  University of Mindanao



               
  Davao City, Philippines
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