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MBA qualified accountant with 8+ years proven work experience within reputed companies in UAE and Pakistan. Demonstrated strong competencies in general accounting operations encompassing books of accounts management, AR/AP, reconciliation, and MIS reporting. Admired and valued for commitment in safeguarding present and previous companies’ finances by preparing accurate  accounting reports effectively utilized by management in their planning and decision-making. Proactive and highly motivated team leader noted for reputation of unwavering accuracy and credibility to deliver high quality work with excellent analytical, problem solving, organizational, coordination, communication and interpersonal skills. Actively exploring opportunities in FMCG, Automobile, Construction or any progressive enterprise.
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Strengths
 Broad-based Accounting Work Experience
Expertise in Book of Accounts Management
 Well-versed in AR/AP – Bank Reconciliation
Good in Stock–Inventory Monitoring & Control
 Fastidious - Analytical - Keen Eye for Details
Versed in Month End Procedures  
 Documentation - Custom Clearance Processing
High Sense of Commitment & Responsibility
KEY QUALIFICATIONS

	Master of Business Administration (Finance) – Mohammad Ali Jinnah University, Pakistan
	2011

	Bachelor of Commerce – University of Karachi, Pakistan
	2004

	Management Accounting - The Institute of Cost and Management Accountants of Pakistan
	2006

	* 4 papers completed
	

	Finance, Accounting & Auditing –  Chartered Institute of Management Accountants
	In Progress


CAREER SNAPSHOT

Sr.Accounting Officer – (Lower Gulf), UAE
Sep 2011 – Present
One of the largest vertically integrated  dairy companies in the world with 89 sales depots and 48,000 customers across GCC.
Accounts Officer – Universal Cables Industries Ltd., Pakistan
Oct 2008 – Sep 2011
Reputed manufacturer and supplier of LV Cables, Specialty Cables and other tailored cables to the power, automotive, telecommunications, construction and special project sectors in Pakistan.
Accounts Assistant – Subs Oriental Rugs, Pakistan
Jun 2006 – Sep 2008
CORE COMPETENCIES

Book Keeping
· Receive, record, and bank cash, checks, and vouchers. 
· Debit, credit, and total accounts on computer spreadsheets and databases. 
· Compute, classify, and record numerical data to keep financial records complete; perform any combination of routine calculating, posting, and verifying duties to obtain primary financial data. 
· Compile statistical, financial, accounting or auditing reports and tables pertaining to such matters as cash receipts, expenditures, accounts payable and receivable. 
· Check accuracy of figures, calculations, and postings. Reconcile and report discrepancies found in records. 
· Code documents according to company procedures. 
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Inventory
· Compile and maintain records of quantity, type, and value of material or supplies stocked in establishment. 
· Verify clerical computations against physical count of stock and adjusts errors in computation or count, or investigates and reports reasons for discrepancies. Compare inventories to office records or computes figures from sales orders, production records, or purchase invoices to obtain current inventory. 
· Maintain inventory levels consistent with inventory budget and response time goals. 
· Manage inventory accuracy through monitoring of daily activities, cycle counts, stock takes and audit. 
· Prepare reports, such as inventory balance, price lists, and shortages. 
Accounts & Finance Management
· Process Payment Vouchers, Purchase Approval Forms, Purchase Orders, Sales Invoices, Credit/Debit Notes. 
· Check and monitor sales, purchases and stock records. 
· Prepare and process checks to vendors. Classify and match invoices. 
· Manage reconciliations and collections of due account receivable on regular basis including follow ups. 
· Review aged receivables; prepare and submit recommendations on write-off of bad debts to FCO. 
· Report invoicing totals, aging totals, cash receipt and invoice adjustments. 
· Report to management regarding the finances of establishment. 
· Establish tables of accounts and assign entries to proper accounts. 
· Compute taxes owed and prepare tax returns, ensuring compliance with payment or other tax requirements. 
· Develop, maintain, and analyze budgets. Prepare reports that compare budgeted costs to actual costs. 
· Develop, implement, modify, and document recordkeeping and accounting systems. 
Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice. 
PROVEN JOB ROLE

Sr.Accounting Officer – (Lower Gulf), UAE
· Preparing weekly Bank Reconciliation Statement after verifying all cash and cheques lodgments. 
· Posting payments received and direct deposits from customers into the system. 
· Following up customers for any unpaid or short paid invoices to expedite outstanding collection. 
· Preparing bad debts provision reports and various debtors reports like DSOB, Collection Efficiency and JVs to be submitted to HO – Finance. Providing relevant commentary and action plan to senior management. 
· Reconciling all inter-depot transfers, calculating rebates and discounts as per customer LTA agreement. 
· Passing necessary debit/credit notes to be updated in the system. 
· Verifying supplier’s invoices and completing backup requirement as per Almarai internal policy. 
· Updating FA Register (SAP) with new capitalization requests, transfers and disposal information in support to Regional Fixed Asset Accountant (RFAA). 
· Facilitating physical verification of fixed assets as per cycle count schedule. 
· Preparing count sheets after verification process and forwarding to RFAA for submission to HO. 
· Posting petty cash vouchers into the system. 
· Closing batch as per required replenishment level and obtaining necessary approvals to withdraw funds. 
· Preparing monthly petty cash JV; providing necessary commentary by sub–element and highlighting major variances with justifications. Providing necessary information and reports to line mangers, when required. 
· Attending weekly stock counts. Highlighting variances to logistics supervisor to raise depot stock loss/gain. 
· Managing and monitoring payments of Long Term Agreements with customers. 
· Allocating key customer’s balance related to different cost centre. 
· Carrying out complex debtor’s reconciliations and follow up overdue balances. 
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Accounts Officer – Universal Cables Industries Ltd., Pakistan
· Prepared QR reconciliation (work in process goods) utilized in preparing monthly stock reports. 
· Processed payments to supplier after verification process. 
· Handled ledger postings for suppliers and transporters. Finalized related JVs. 
· Carried out Monthly Physical Audit of raw material, semi finished and finished cables; performed valuation of month end stock after identifying QR balance and raw materials. 
· Set pricing of raw material based on FIFO method. Performed Mark-up Calculation on FIM/FCIF/RF. 
· Prepared inquiry, quotation, purchase and delivery order including Bank Guarantees and Indemnity Bonds. 
· Calculated GST and Import Tax with custom charges to process tax payments to FBR. 
· Maintained record of AR/AP, import data, LC, Bank Contracts, etc. 
· Dealt with local and international suppliers, buyers, shipping agents and freight forwarding staff. 
Accounts Assistant – Subs Oriental Rugs, Pakistan
· Carried out cash/bank payment processing, recording of all vouchers, and other day-to-day accounting. 
· Performed weekly/monthly bank reconciliations as well as monthly payroll preparation. 
· Prepared and processed E-form, Invoices, Packing List, Certificate of Origin, etc. 
· Administered all operations related with Rebate Claim, Loc Opening and Shipment Costing among others. 
· Endorsed documents from bank and maintained creditors’ bill records. 
· Maintained inventory of finished goods and stores. 
· Prepared miscellaneous letters and memos. 
IT SKILLS

· Customized System & Accounting Packages: ERP, DTMS, CCMS & SARAS 
· MS Office Suite (Word, Advanced Excel), E-mail & Internet Applications 
PERSONAL DETAILS

	Nationality: Pakistani
	Date of Birth: 20th October 1984
	Marital Status :Married

	Visa Status: Employment Visa
	Languages: English, Urdu & Hindi
	

	
	
	


REFERENCE

Available upon request with supporting documents
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