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Career Objective:

To become a challenging employee in the atmosphere where skills and confidence can be adopted and positive experience is gained. Being a committed person, high level of devotion and satisfaction will be returned.
PERSONAL INFORMATION: 


Date of birth                          : 
February 02, 1979

Nationality                             :  
Pakistani

Domicile                                :  
Punjab

Religion                                 :  
Islam   


Marital status                      :  
Married                                       
EDUCATION

	Sr.#
	Education
	Board / Institute
	Year

	1
	Matriculation
	BISE Sargodha/ Divisional Public School 
	1995

	2
	F.A
	FBISE Islamabad /Superior Science College
	1999

	3
	BBA
	American International College/Lahore 
	2001

	4
	MBA- (Marketing)
	American International College/Lahore
	2003


COMPUTER SKILLS 

Internet, MS Office, Excel,
LANGUAGES

Urdu, English, Punjabi

                                    PROFESSIONAL TRAINING

06 Weeks Internship Training in Bank Limited, Sargodha. In which covered MARKETING,
GENERAL BANKING, ACCOUNTS, FOREIGN EXCHANGE, CREDITS.

Training programmed ISLAMIC BANKING from Meezan Bank Ltd.

Training programmed SERVICE QUALITY from Meezan Bank Ltd.

CAR IJARA Training from Meezan Bank Ltd
PROFESSIONAL EXPERIENCE     (09 years)

1) An ENGINEERING SERVICES, LAHORE
Designation: 
Assistant Manager(Admin & Accounts).
Duration of Job: 
01st October 2011 to onwards.

Responsibilities.

Recruiting, Training, Supervising and appraising staff.  Managing Budgets. Maintaining statistical & financial record.  Promoting & Marketing the business. Dealing with customer queries & complaints. Overseeing pricing & stock control. Maximizing profitability and meeting sales targets. Ensuring compliance with health and safety legislation. Preparing promotional materials and displays. 

2) MEEZAN BANK LIMITED, SARGODHA.
Designation: Senior Personal Banking Officer 
Duration of Job:
01-07-06 to 30-09-2011

            Job Responsibilities:

Manage portfolio of business clients, assessing and meeting their business and personal needs

Effective monitoring, administration and maintenance of existing commercial banking portfolio in accordance with Bank’s standards.

Perform sales activities to develop new relationships with business clients.

Participate in all required training sessions for compliance.

Prepare monthly sales & production reports.

3) MEEZAN BANK LIMITED, LAHORE
Designation:  Customer Services Officer 
Duration of Job:    01 March 2005 to 30 June 2006.

Job Responsibilities:

Processing & issuance of different type of remittance tools.

Processing & issuance of Term Deposit Certificates.

Know your customer (KYC) Preparing.

Processing documents related Account Opening.  

4) MEEZAN BANK LIMITED, LAHORE
Designation:
CLEARING OFFICER
Duration of Job:
January 10, 2004 to February 28, 2005.

Job Responsibilities:

Handling of inward / outward clearing.

Handling inward Bills/ outward Bills for collection.

ATM Balancing.
                ACHIEVEMENTS
                Achieved all the targets assigned by the management as PBO from 2008 t0 2011. 
                Winner of Deposit Campaign 2008. 
INTER PERSONAL SKILLS
    Can take challenges with confidence.
                Good relationship building skills.

                Capable to lead in an effective manner.
                Under-take responsibility easily & confidently.

                Ambitious.     
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