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CV No: 1080036
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	My Self
	:
	A confident, mature, productive and responsible individual with a very strong commitment of development career in the fields of Finance & Accounts, Import & Exports, Administration, Project Management & Planning, having around (15) years of professional experience, seeking a challenging position in a dynamic organization, where I can exploit my skills and perform to the maximum potential.

	Professional Experience
	:
	Engineering & Services (Pvt.) Ltd  
Dealer for Caterpillar Products in Pakistan.
Group Co. Commercial Enterprises (Pvt.) Ltd.  
From March 2007 To date.

	
	
	Working as Senior Accounts Executive & supervising the team of the accounts department, following are my responsibilities:

	
	
	· Finalizing the annual accounts of the company & report to the management of the Allied group of companies & get the audit done with the famous Audit firms.
· Project Costing / Product Costing / Sales Analysis / profitability analysis / Budgeting /.
· Supervising of filling of monthly Sales Tax Returns & preparation of monthly sales tax refund claim / got the millions of Sales Tax Refunds from the FBR.
· Annual Income Tax Return of the company & Wealth Statements of the Directors.
· Supervising the monthly withholding tax statements of vendors and employees & submission of deducted withholding tax in to bank.

· Overseeing all aspects of financial control in the business & providing financial, commercial and strategic support to the business. 
· Preparation of management information from source data.
· Producing monthly management accounts. 
· Presenting monthly results, budget variances and ad-hoc analysis. 
· Involved in Business Planning, P&L, Balance sheet & liquidity planning. Overseeing internal financial controls. Recording of monies received and paid out.
· Producing meaningful commentary and analysis of financial data.
· Preparation and reporting of income and expense forecasts to senior management.
· Developing, managing and motivating a team of finance professionals.
· Reviewing new & existing business models and capital appropriation requests. 


	
	
	         Towellers Limited  
From January, 2005 – February 2007.

	
	
	                 Worked as an accountant did the following jobs:

	
	
	· To look after the Import of the Company.

· To look after cost budget.

· To control Receivables and Payables of the Company.

· To look after cash receipts & payments.

· To finalized the company’s accounts.

	
	 
	              Elf Lubricants  (Euro Lubes (Pvt.) Limited)
 From    May, 1998 to Dec. 2004.

	
	
	              Worked as an accountant did the following jobs:

	
	
	· To look after the Import of the Company.

· To control Receivables and Payables of the Company.

· To look after the admin. 

· To finalized the company’s accounts.

· To submit monthly Sales Tax Returns of the Co.

· To Submit monthly/ early Income Tax Returns of the Co.

	Education
	:
	· MBA (Finance & Accounts)
· Passed Foundation Course of ICMAP (2 Stages) .<Cost and Management Accountant>
· B. Com in the year 1996.

	Professional
	:
	                Institute of Information Technology <IIT  Horizon Karachi,>

	Education
	
	· Software Diploma Course  & various software of computerized accounting.
· SAP ECC 6.0 EHP 5, 101 Overview Academy  Certificate in Oct 2013.
· SAP Academy Associate Consultant In Financial Accounting in 2013.      

	Professional Expertise & Abilities
	:
	· Excellent communication skills can independently communicate and negotiate.
· Extensive command on computer software’s skills, MS Office & other softwares.

·  Accounts Softwares, Busywin, Peachtree, ERM & other SAP ERP Accounts Software.

· Excellent command of customer care services.

	Seminar & Workshop
	:
	· Attend the Workshop  “E Filling & Refund of Sales Tax” in Beach Luxury Hotel Karachi on 15th May, 2012 organized by Small & Medium Enterprises Development Authority (SAMEDA).
· Attend the Workshop  “Tax Systems” in 2010 organized by Pakistan Institute of Public & Finance Accountant (PIPFA).

	DOB
	:
	1st February, 1972.

	Hobbies
	:
	Reading Books, Listening Music, Sports, Current Affairs. `

	Languages
	:
	English, Urdu 

	References
	:
	Available on request.
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