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Professional Objectives / VISION

I am aiming to be amongst the best professionals in the field of business and commerce.  Seeking a challenging position where I can also utilize my educational, professional, analytical and personal skills. 


Key Strengths

· Well developed communication and interpersonal skills

· Quick learner and ability to understand matters in relatively shorter time frame
· Ability to cope with difficult circumstances without losing determination

· Focused, reliable, honest and hardworking

· Comprehensive knowledge of accounting cycle

· Good management skills and self-starter
· Ability to develop better relationships in a multicultural environment 

Professional Experience
1. GAS COMPANY LTD.                    

(Aug 2011-Present)
Currently I am associated with Gas Company Ltd., in the capacity of Assistant in Accounts Department (Tax Section) since August 2011.

Major responsibilities


Taxation and allied matters

·  Assisting in reconciliation of statements requested by Tax Authorities including compliance of Section 73 of Sales Tax Act.

·  Assisting in Sales Tax and Income Tax Audit conducted by Tax Authorities

·  Assisting in preparation of Income Tax Computation and Annual Income Tax Return

·  Assisting in preparation of Income Tax Refund Claim

·  Assisting in preparation and issuance of Withholding Income Tax Certificates to suppliers

·  Reconciliation of general ledger with Sales/Income tax returns
2. SUI SOUTHERN GAS COMPANY LTD.                    

(Jan 2010 - July 2011)
Major responsibilities
· Assisting the Manager (Maintenance Section) in administration  

3. QUETTA TRAVELS PVT ltd.                                             
  (Jan 2006 to Jan 2008)
· Accountant       (Maintained accounting books)
· Reviewing of daily collection and deposit of cash and cheques 

· Periodic customer’s account Reconciliation and Account clearing

· Review of Trial Balance and prepare reports that would enable analysis of the accounts

· Provide support for month-end closing activities

· Handling petty cash and maintaining invoices 

· Trace due date receivables and send reminders

· Sales representative  (domestic sales/international sales)


Education

Professional Qualifications
· Association of Chartered Certified Accountant (ACCA–UK)

Academic Qualifications

	Particulars
	Institution

	Bachelors of Commerce (B.Com) – Awaiting results 
	Karachi University

	Intermediate – Commerce 
	Board of Intermediate - Karachi

	Matriculation
	Board of Secondary Education - Balochistan


Other certificates

	MS office
	Infosol Karachi 2007

	Computer hardware and networking
	Infosol Karachi 2007


Professional Courses Attended
· International Financial Reporting Standards (IFRS)
· Courses on Global Ethics and Independence 
· Attended various seminars/ workshops conducted by various educational institutions on Internal control, Insurance, Budgets and Taxation.
Computer Skills
· User level knowledge of the financial modules of Oracle financials and SAP.

· Extensive use of Microsoft Office as tool for the generation of reports using database, spreadsheets, budgets, general correspondence and presentations.
· Good understanding of accounting softwares like Tally software and Peachtree 
· System Software Windows 98/2000/XP/Vista/ 8

Other Information

Personal Details
Date of birth:

June 30, 1989
Nationality:

Pakistani

Marital status:


Single

Languages:

English, Urdu and Pashto 
Visa Status: 

On Visit Visa 
References
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