CV No: 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Career Objective:
To be a part of professionally managed organization with opportunities to excel and advance with higher responsibilities. To give my best with all my knowledge and experience.
Career Profile:
Commerce graduate with 3 years of international hard core experience in Accounts and an overall experience of 5 years with enough knowledge of the latest accounting principles, strong analytical and problem solving skills and efficient enough as a multitasked.
Educational Qualification:
· Graduate from Osmania University, Hyderabad, A.P.                                   

· Intermediate from the Board of Intermediate Education, Hyderabad, A.P. 

· S.S.C from Board of Secondary Education, Hyderabad, A.P.
Work Experience:
1. Worked as a Sr. Accountant Rebar Factory – Qatar.
Duration: December 2010 to August 2013.
Job Responsibilities:
· Enter Purchase Invoices, Journal & Stock Entries.

· Prepare Sales Invoices, Stock Transfers and Journal Entries.
· Maintain Sundry Creditors & Sundry Debtor accounts and provide periodic reports to the management.
· Prepare Salary Transfers for +300 employees.

· Manage accounts payable and receivable. 

· Designated to manage Petty Cash.

· Prepare reports on rent, advertisements & travelling.
· Prepare and maintain Bank Reconciliation & Cash Disbursement.

· Prepare Monthly Billing, Monthly Report of Accounts.
2. Worked as an Accountant at Sagar Industries. Hyderabad, INDIA.
Duration: March 2008 to November 2010.
Job Responsibilities:
· Cash Reconciliation Statement I.e. Inward & Outward Statement.
· Stock Reconciliation Statement.
· Stock Inward & Outward as per PO And Allocation.
· Vender Reconciliation Statement.
· Client Reconciliation Statement
· General A/c related work such as preparation of vouchers, record Keeping and accounting transactions.
· Preparing Sales Invoices. 
· Client & Vender Interaction & making follow-up for Payments.
Technical Education:
Full time experience on all office applications word, excel, outlook and power-point.  Efficient in TALLY and conversant with all versions of windows with added knowledge of hardware.
Personal Details:
Date of Birth
:         
29-12-1987

Marital Status
:         
Single 

Nationality
:         
Indian

Languages Known
:         
English, Hindi, Urdu and Telugu.
Driving License
:
Valid Driving License – Qatar. (Transferable to UAE)
Declaration:
I hereby declare that the above mentioned information is true to the best of my knowledge and belief.
