​​​​​​​​             Resume Title: looking for a job into Accounts & Finance department.
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CV No: 1081656
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686                       
Resident in

 National Paint Sharjah                               
Nationality
           Pakistani      
Age
           27
Visa status

 Transfer Visa


Objective:
A qualified professional with a profile into Accounts Department is seeking for a job in a dynamic organization.
Professional Qualification:
ACCA: (2014)               ACCA from Skan College Lahore Pakistan
CAT:    (2007)                  CAT from Skan College Lahore Pakistan  
Professional Experience:
1. Construction Company ltd 
Job title:           Accountant / Internal Auditor
Experience:      From   October 2013   till: June 2014
Areas of exposures are:
· Recording of all expenses made by relevant persons. Reconciles expense claim with respective invoices then mail that expense report to the Boss
· Reconciles processed work by verifying Purchase Order and Delivery notes with Invoices and checking approvals for Purchases as per policies
· Schedule payments by monitoring Cash flow and Credit period available
· Preparation of payment cheques with approval of the Boss 
· Review vendor activity to ensure all monthly invoices have been received and processed
· Reconcile vendor accounts by reconciling monthly statements of accounts
· Posting of Invoices in ledger in correct accounts and Monthly Prepayments Ledger Reconciliation
· Review of inventory records
· Participate in routine bank transactions
· Recommendation to improve control and operational performance
Like payroll coast control procedures, I introduce over time chart which contains description of over-time work performed, number of people involved, total hours spent and signature of approval
2. Waqas and Company Audit Firm Pakistan

Job title:         Audit Trainee
Experience:    3 year

From:             May 2011   till:  June 2013
Areas of exposures are:

· Carrying out audit of the financial statements of various clients in accordance with the International Standards on Auditing (ISA)
· Conducting review, preparation and compilation of financial statements in accordance with the International Financial Reporting Standards (IFRS)
· Assess business, audit and financial statement risks through understanding of clients’ business objectives, strategies and processes
· Evaluate internal control system to identify deficiencies and suggest appropriate remedial procedures to rectify the control weaknesses
· Preparation of  bank statement reconciliation and fixed asset register for various clients
· Assessing budgets, forecasts and payroll records maintained by clients for accuracy
· Developing good working relationships and liaison with clients to deliver engagement expectations
Key Accounting Skill’s:
· Management Accounts preparation up to finalization

· Group level consolidation

· Liaising with auditors in finalization of audit

· Financial forecast for capital budgeting

· Excellent communication & presentation skills





· Possess time management & analytical skills

· Excellent leadership & team building skills

· Highly organized and quick learner

· Detailed knowledge of accounting procedures

· Sound knowledge of (IAS) & (IFRS)

Reference:
My Brother and most relatives are working here in Dubai for many years
                ______________________________________
