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Entry-Level Accountant
	Profile
	Accounting professional offering versatile management skills and proficiency in Microsoft Office programs. Strong planner and problem solver who readily adapts to change, works independently and exceeds expectations. Able to juggle multiple priorities and meet tight deadlines without compromising quality.


	Education
	Saint-Joseph University, tripoli, LEBANON

	
	BS in Business Administration & Management, 2013

	
	Relevant Courses:
· Accounting of companies
· Accounting analysis
· Financial analysis
· Financial management



	
	Saint-Elie School, tripoli, LEBANON

	
	Lebanese Baccalaureate, 2009


	Key Skills
	Office Skills:
	People Management
	Communication
	Creativity

	
	Computer Skills:
	MS Word

MS Excel
	MS PowerPoint
MS Outlook
	MS Access

Windows

	
	Language Skills:
	Arabic (mother tongue)
	English (Fluent)
	French (Excellent)

	
	Other Skills:
	Professional Basketball Player
	


	Experiences
	- Mills co., TRIPOLI, LEBANON

	
	  Supply Chain Manager , Jan – Aug 2013

	
	 I was responsible of billing, transactions & daily sales reports. Verification of Shipping   documents and responsible for steelyard and knowledge of trucks loaded weights. 

	
	-Ten burger restaurant, TRIPOLI, LEBANON

	
	  Manager, Sept – Dec 2012

	
	 I was handling overall Management, payments, overall logistics and official staff of six employees.

	
	-al faysal restaurant, TRIPOLI, LEBANON

	
	  Accountant,Auditor June – Sep 2011

	
	 I was responsible of payments, transactions & end of days closing, Scrutinize bills and knowledge of daily income and the sold quantity.

	
	-Lebanese french bank, TRIPOLI, LEBANON

	
	  Teller – CSR(Training), July – Sep 2010

	
	I was handling payments, transactions, receive cash checks and pay out money, verify amounts and accounts in addition to opening new accounts for customers.
-QUALITY INN HOTEL, TRIPOLI, LEBANON
  FRONT DESK RECEPTIONIST,  July - Sep 2009
I was responsible for front desk operations, provide excellent service and communication to customers and maintain a high level of professionalism at all time.

	
	

	
	

	
	











