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SUMMARY

WORK EXPERIENCE
Apr 2012 – Jul 2013

Leading Company.


 New Delhi, India



Accounts Assistant
Nov 2010 – Dec 2011

Spanco (BPO) Services Ltd.


 Dehradun, India



Customer Support Executive
EDUCATION

Jul 2010 – Jun 2013

H. N. B. Garhwal University
         Uttarakhand, India





Dehradun





Bachelors in Commerce, 59% marks

IT SKILLS

· WINDOWS, MS Office (Excel, Word), Internet, TALLY
KEY SKILLS AND COMPETENCIES




Profile:				Male, 22, Single


Nationality:			India


Current Location:		Dubai, UAE





Most Recent Position:		Accounts Assistant


Company:			Leading Company





Preferred Locations:		UAE, Saudi Arabia, Qatar


Salary expectation	 	AED 5000














Responsible for daily accounting activities such as payments, journal entries, part of bank reconciliation, tax audit, preparing balance sheets, complete knowledge of final accounts.





Solving queries of customers, providing full details of products and services.





Strong accounting and Finance knowledge


Excellent analytical, problem solving skills,


Excellent communication and presentation skills


Ability to work independently and responsibly


Fluency in English








