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Objective

Having the motto “Will to work and work to win” my Objective is to seek a challenging and leading Position in the firm, thus contributing towards the development of the firm and myself.

Career History

Working as Senior Accountant with Engineers, Jamnagar, Gujarat. 
[From April 2009 to August 2013]

Company Profile: Ellora Engineers is a Civil Engineering Construction Company based at Mumbai, India. Over the last 7 years Ellora Engineers undertakes different projects like Power, Pipeline & Maintenance works.

Responsibilities

· Maintain Ledger Accounts of Suppliers and Others.

· Prepare Bank Reconciliation Statement monthly

· Prepare Final Reports such as Profit & Loss Account, Balance Sheet.

· Filing of VAT returns
Worked as Accountant Head of payable in Al Naboodah Contracting LLC Dubai, UAE 

[Aug 2007-Mar 2009]

Company Profile: Al Naboodah Contracting Company, has achieved a noticeable change in the field of construction. Al Naboodah group consists of more than 20 companies, offering a diverse portfolio of services and products.  Company is run independently as well as partnership with some of the world leading brands. Al Naboodah contracting Company has completed 650 multi discipline contracts. Since 1987, every dimension of Al Naboodah’s business has seen impressive growth, Managing selective expansion and diversification has been the key to Al Naboodah’s Success. 
Responsibilities

· Head of Payables team, which consists of 7 members. 
· Responsible for receiving, checking, recording and paying of all invoices and maintaining an Accounting Payable register
· Entering invoices, mainly concrete invoices.
· Verifying all payable vouchers.

· Resolving invoice discrepancies

· Interacting with vendors and respond to inquiries

· Supplier Reconciliation. 

· Payment Proposals of Suppliers- monthly

· Bank Reconciliation- monthly.

· Reviewing accounts to ensure payments in time.
· Prepare weekly supplier payments by checking: AP Aging reports

· Analysis of accounts.

· Conducting weekly and monthly team meetings.

· Submitting the weekly and monthly Team Reports to the Chief Accountant.
Achievement
Supplier Reconciliation of more than 200+ parties in a month:

E mails were sent to all 200+ parties to get the accounting statements reconciliation was done. Discrepancies [debit/credit/invoices/payments missed out] were corrected. All this done within a month.
Maintained huge formulated Excel Tracker for the purpose of Reconciliation. The Value of Reconciled amount and discrepancies of accounts are obtained.

SAP FI-CO Responsibilities
SAP FICO Responsibilities.

· Enterprise Structure

· Chart of Accounts


· GL Accounts Creation and Accounting

· Reconciliation of G/L with A/P

· Vendor Master Creation 

· Invoice Posting and Payment

· Vendor Advance Clearing 

· Creation of House Banks

· Manual/Automatic Check Payment Process

· Vendor Reports

· Reconciliation of G/L with A/R

· Customer Master Creation

· Invoice Posting and Payment

· Customer Advance Clearing and Payment Process

· Dunning

· Bills Of Exchange

· Customer Reports 

· Tax on Sales/Purchases

· Bank Reconciliation

· Creation of Chart of Depreciation

· Creation of Account Determination

· Depreciation Methods

· Invoice posting in Assets Module

· Asset Reports

· Asset Explorer

· Depreciation Run

· Asset Acquisition

· Cost Element & Cost Centre Accounting

· Internal Order

· Plan Vs Actual Comparison

· Profit Centre Accounting

· Creation of Reports

Worked as Computer Accountant with SEW Construction Ltd, Indore/Vizag, MP/AP [Jan 2000-Apr 2007]
Company Profile: SEW Infrastructure limited is an ISO 9001:2000 Certified Civil Engineering Construction Company based at Hyderabad, Andhra Pradesh, India. Over the last 45 years SEW Infrastructure Limited completed several Dams & barrages, Canals with C.C. Lining.
Responsibilities

· To enter day today transactions such as Banking, Cash, Purchase & Journal Vouchers.

· Maintain Ledger Accounts of Suppliers and Others.

· Prepare Bank Reconciliation Statement monthly.

· Make necessary adjustments through Journal Vouchers.

· Prepare Trial Balance every month.

· Prepare Final Reports such as Profit & Loss Account, Balance Sheet.

· Prepare all Schedules at the time of Auditing in MS Excel. 

· Besides all above these, handle correspondence independently by using M.S. Office

· Prepare Statements of various Technical Reports in MS Excel.

· Cash Flow Statements

· Filing of VAT returns.
1997-1999          Cauvery Iron & Steel P Ltd              Secunderabad

Computer Accountant

Responsibilities:
· Entering all financial transactions including Cash, Bank, Purchase and Sales.

· Maintain all Ledger Accounts properly.

· Follow up with Customers to get clear accounts.

· Prepare Bank Reconciliation Statement & Trial Balance monthly for tallying the balances of Manual Accounting.

· Prepare TDS Certificates of Customers.

· Prepare Debtor’s List and Local Purchase Statement for submission to the Bank.

· Assist Senior Accountant to prepare Final Reports such as Profit & Loss Account and Balance Sheet.

· Apart from accounting activities, I was handling correspondence by using MS Word & MS Excel.
Software Exposure & Additional Qualification
M.S.DOS.-Word, Lotus, Dbase

WINDOWS                            - M.S.OFFICE 2007 (MS Word, MS Excel, MS Access, MS Binder), Windows XP Professional. 

Accounting software’s        

- Ex Next Generation, Wings 95 Extra,   Tally ees (7.2) Release 1.2, 

AS 400-JDE Software, Oracle 11i. 
SAP FICO Ver.6.0.
Advanced MS Excel: Use of Spreadsheet, Short cut keys, Formatting, Functions & Formulas, Charts, Macros, Pivot Table& Pivot Chart, Header & Footer, Hyperlink, Sort Filter, Protect Sheet, Page Orientation etc

Professional Qualification

Bachelor of Commerce from Calicut University, Kerala 

Area of Interests

SAP FICO
Accounts Payable
Bank Reconciliation
Supplier Reconciliation
Strengths

Hard working, Dedicated to work, a keen desire and willingness to learn the things, Team Oriented, Able to lead the team efficiently.

Personal Profile

Date of Birth


01-03-1973
Gender


Male

Marital Status


Married

Nationality


Indian

Languages Known

English, Malayalam, Hindi, Tamil

Hobbies


Listening music, Surfing, Cooking.

Declaration

I hereby declare that the information furnished above is true to the best of my knowledge.           
Page 4 of 4

