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Administration / Accounting
16+ years of experience in delivering optimal results and business value in high growth environments


People oriented, energetic and performance driven professional - proficient in taking end-to-end ownership for managing administration functions. 
Proactively adapt and deliver results in a high pressure and constantly changing work environment. Honest, committed and dependable team player with exceptional relationship building skills across all levels. Foster and build strong rapport with internal and external stakeholders. Ability to identify and prioritize tasks at hand. Quick learner, comfortable handling multiple projects.


	AREAS OF PROFICIENCY
Financial Accounting
	Transport Management
	 Material Purchase

	Stores Management
	Petty Cash Management
	Bank Management




A. QUALIFICATION PROFILE:
A1. MANAGERIAL:
Bachelors of Business Management 
A2. COMPUTER SKILL BASED TRAININGS
1.MS Office
2.Tally
B. WORK EXPERIENCE

Financial Accounting
Petty cash Management
Bank Management
Transport Management
Material Purchase
Stores Management
Sales Management
D. AREAS OF INTEREST:
Office Administration
Accounts Management
Sales Management
E. SPECIAL ACHIEVEMENTS:
Got a loan of 150 Crores for the company from the bank
G. PERSONAL DETAILS:
DATE OF BIRTH: May 8, 1972 
MARITAL STATUS:Married
LANGUAGES:Read: English, Tamil
                           Write: English, Tamil
                            Speak: English, Tamil
Relocation:Yes
