CV No: 1082544
Email: cvdba15@gmail.com 

        Mobile: +971505905010 / +971504753686

Career Objective:

To build my career diligently and make a significant positive at whatever establishment at whatever position that I may represent and to professionally grow to serve at the very helm.

Professional Background:

· April 2012 to August 2013 –Confidential 
· Position-Accountant 

Accounting Package used –Excel

Duties 

· Maintenance of complete division of accounts

· Maintenance of payroll and all the statutory deduction

· Close monitoring & verifying the accounts on daily basis

· Managing monthly general ledger posting, closing & passing necessary journal entries to make system more accountable.

· Ensuring that the accounting policies and norms are in compatible with double entry standards

· Preparation of Bank reconciliation statement

· July 2010 to March 2012 Confidential
Position –Accountant 

Accounting Package used-Pastel Software

Duties 

· Raising Invoices to customers 

· Input & post creditors invoices into the system

· Creditors reconciliation 

· Following up with debtors to ensure prompt payment

· Preparation of bank reconciliation for both KSH and USD accounts 

· Maintaining daily movement report of trucks

· Maintaining all staff records

· Preparing of payroll summary, PAYE, NHIF and NSSF for all employees 

· Online submission of PAYE

· Preparation and online submission  of VAT

Educational background

· 2007-2010 Osmania University, Hyderabad –India, graduated with Bachelor of Commerce .Attained First Division

· June 2009 –Sep 2009: Diploma in computer accountancy (Tally+DGA)

· April 2008-May 2008: Essential Awareness Skills for the E-world

· 2001-2005: Sheilkh Khalifa Bin Zayed High School, Mombasa, result attained on completion of KCSE was B-(Minus)

· 1996-2001: Town primary School, Malindi. Result Attained on Completion of KCPE was 

B= (plus)

· 1994-1999:M.M Shah Primary School, Mombasa

Hobbies

Swimming, foot ball, socializing and Reading the Qur’an

Personal Details

Nationality

:

Kenya

Date Of Birth

:

3rd November 1987

Marital Status

:

Single

:



Referees

