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Objective:

A highly motivated individual seeking an accounting related position where extensive experience will be further developed and utilised.

Career Profile:

Detail-oriented, efficient and organized professional with more than five years’ experience in accounting systems.

Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.

Excellent written and verbal communication skills.

Highly trustworthy, discreet and ethical.

Resourceful in the completion of projects, effective at multi-tasking. 
Key Skills:

Planning, Organizing, Implementing, Budgeting, Analysing, Team Worker.

Practical Experience:

Leading Company, U.A.E 
February, 2013 - On-going 

Role: Senior Accountant

My major duties are as follows:

Maintaining fixed asset register.
Costing of products manufactured and standardization of price list.

Liaison with banks, managing facilities and preparing bank reconciliations.

Managing Bank and Petty cash.

Preparing daily sales report.

Assisting Chief accountant with preparation of yearly and monthly Financial Statement and Budgets.

Accruals and Provisions.

Dealing with the External Auditor.
Controlling expenses and calculating variances from budget.

Monthly payroll, WPS and Cash payments.

Employee benefits calculations.

Preparations of Monthly, Quarterly and Yearly schedules and closings.

Nova of London, Manchester, UK                                                      July, 2009 - November, 2012

Role:  Assistant Accountant

I worked on different accounting projects assisting chief accountant.

Budgeting: I have prepared budgets which were for revenue and expenses. Comparing budgets with actual and generating reports on variances and generating them weekly, monthly, quarterly and annually were also my duty.

Sage Line 50: I have used sage line 50 for bookkeeping, bank reconciliation and VAT reconciliation.

Credit Control: I was also responsible for credit controlling. Managing cash cycle and analysing customers for credit amount were my responsibility.

Accounts Preparation: I prepared final accounts according to UK GAAP.

Following were the accounts I prepared:

Income Statement (Statement of Comprehensive Income)

Balance Sheet (Statement of Financial Position)

Internal Audit Control: I have implemented internal controls system, and oversee them.

Achievements: 

I introduced budgeting which made controlling easy and make system more efficient.

My internal control system saved company £5,000 for product stealing and wastage in first year.

McDonalds Food Restaurants, Manchester, UK.           November, 2007 – November, 2012

Role: Shift Manager

My major duties were as follows:

Smooth running of business and ensuring health and food safety for customers and employees by implementing health and food safety laws.

Increase profits by implementing and following good procedures, achieving targets and reduction of labour cost according to sales.

Managing crew and identify their training needs.

Cash handling and safety of premises.

Target setting for crew, ensure they are followed up and appraised on achieving targets.

Inventory count and indication of stock ordering.

Compare actual sales and expenses with budgeted and last year comparable. 

Achievements: 

Employee of the month.

Shift Manager of the year.

Crew Trainer of the year.

Olympic Super Team finalist.

Team Award at Shift Management course.
Costelloe Business Services, London, UK.                                         April, 2008 –October, 2008

Role: Trainee Accountant

During my course of work, I worked on different accounting Software and projects.

Iris: Data entry, Data integrating, Data extraction, managing clients, preparing final accounts were my main duties. I worked on calculations for Corporation Tax and Personal Tax as well. 

Final accounts were prepared by extraction of Trail balances from company’s in-house software to Excel sheets and then changing their nominal codes and importing to IRIS.

Sage line 50: I worked on general bookkeeping, sales and purchase ledger, generating purchase and sales invoices, bank reconciliation & VAT reconciliation.

MYOB: Major duties were similar to Sage Line 50.

Other Duties: Communication with companies house and HMRC.

Handling client’s queries and giving them advices.

Managing & analysis of data in Ms Excel.

Achievements: Implementing IRIS as a main source of information, by data entry and data integration from Manual files and Excel.
 Counter checked the information by Data mining and comparing back to Excel files by Lookups.

Education:


ACCA (Association of Chartered and Certified Accountants)

Core Subjects:

Advanced Audit and Assurance

Advanced Financial Management

Advanced Financial Reporting

Business Analysis

Taxation

Business law

CAT (Certified Accounting Technician) 

Core Subjects:

General Accounting

Financial Reporting

Cost Accounting

Financial Management

Auditing

Computer Skills:
Microsoft Office 2007 and 2010 Professional

Microsoft Windows 7 and Windows 8
Sage Line 50

Iris Accounting Systems 

Retail Insight ERP


Language Skills:

Advanced user of English and Urdu.
References:

References are available upon request.     
