
[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




[image: image3.jpg](S





CV No 1083162
Mobile: +971505905010 / +971504753686
To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Finance Executive                                                                           
Profile Summary
 A confident, multi-skilled & capable Finance Executive with excellent knowledge of finance & accounting procedures. Exceptional analytical , problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate. Having a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures.
Strengths
· Financial Analysis


(   Meet deadlines 

· Numerical Skills



(   Setting priorities                                         
· Month End closing


(   Staff Training                                                
· Balance Sheet



(   Self Motivated                                                
· Reconciliation



(   Multi - Tasking                                                                        
· Municipality fee Preparation

(   Leadership                                                                                         

· Audit




(   Flexible in Learning







(   Ability to use systems productively         

Qualifications
         University of Kerala India

Bachelor’s degree in Accounting (B.COM) 2003

Sivagiri Sree Narayana Senior Secondary school Kerala India 
Higher Secondary on Science 2000
New Indian Model school Sharjah 1992
Achievements
· Selected as Department trainer in Madinat Jumeirah Finance 

· Selected as Finance Champion of the quarter 2014

· Attended MS Excel 2007 advanced workshop in Madinat Jumeirah
· Selected best employee of the month 
Experience Snapshot
MADINAT JUMEIRAH (DUBAI HOLDING) (2008- Present
Finance Executive

· Responsible for all daily income of the Hotel
· Verify and reconcile all revenue centers as reported in Income Journal

· Audit the banquet functions and ensure the charges are as per banquet event orders
· Audit F&B and all other hotel revenue generated and ensure the accuracy
· Verification of all Food and Beverage discounted checks are justified, properly recorded into POS system and to prepare utilization report for Management
· Audit the credit card transactions for accuracy. Ensure the POS details summary reports agree with Opera
· Review and balance Rebates, Paid-outs and miscellaneous charges

· Controls together with Accounts Receivable on daily basis PM and permanent folios
· Prepare and maintain Income Journal on daily basis

· Audit General cashier’s daily summary report

· Conduct float counting of all house fund holders

· Review overages and shortages of cashiers
· Review foreign exchange rates

· Revenue transfer from Opera to Sun
· Audit on No show and Complimentary rooms

· Record all miscellaneous charges and maintain audit on miscellaneous account
· Reconcile Marhaba, Ahlan and V.I.P Lounge postings on a daily basis

· Prepare Balance sheet and Management Status reports
· Prepare Market segment report
· Prepare Guest /Admin Call report
· Submit the management report for approval
THE PALACE THE OLD TOWN (EMAAR) DUBAI (2007-2008) (PRE- OPENING TEAM)
Finance Assistant  
· Worked as Night Auditor, Income Audit & Accounts Receivable
· Monitor the special billing arrangements for groups and conventions as required to ensure that postings are in line with customer requirements
· Raise monthly rebates for all clearing accounts
· Liaise with  sales and banquet departments regarding all disputed accounts
· Balancing daily transfers to City Ledger, posting and updating to accounts receivable system
· Reconcile all credit card charges to payments received
· Preparing and distributing invoices for all check out with balance accounts
· Posting all cheque payments received daily
· Managed Accounts receivable and Income audit departments
· Follow up  the collection and allocation of payments
LOU LOU'A BEACH RESORT SHARJAH   (2004 – 2007)


Finance Assistant
· Transfer daily city ledger from Front office to Back office accounts receivable module 

· Verify the total transfer with city ledger folios

· Review the city ledger folios with supporting documents 

· Prepare invoices 

· Send the invoices with the supporting documents to customer

· Calculate commission for credit card payments received

· Check all receipt postings in A/R system

· Staff city ledger summary to be prepared and submit to Paymaster

· Issue receipts for all cash and cheques received 

Trainings 
· Fire fighting and Evacuation
· Advanced Excel 

· Departmental Trainer
 Knowledge in various hotel software including 
· Fidelio Hotel Package –Version 6.20 & 7.14

· Remote Management Console for Micros 9700

· Opera Version 5.0

· Sun system
· Resort Suite for Talise Spa and Talise Fitness 

· Microsoft Business Solutions –Solomon
· FCS Win suite 99 report for Admin. call 
IT SKILLS
· Microsoft Excel , Word , Access , PowerPoint ,Outlook express
PERSONAL DETAILS
Nationality

:
Indian
Date of Birth

:
16 March 1982

Visa Status

:
Employment Visa

Languages

:
English , Hindi , Malayalam , Arabic ( Read & write)
Driving License
:
Yes
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