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Finance & Accounts Professional

Availability -- Immediate
                                                
 Profile    Summary

Qualified and experienced professional offering 7 years of outstanding accounting performance in diversified industries. Demonstrated competency in financial accounting, including budgeting, forecasting, accounts finalization, group of accounts consolidation, bank reconciliation and payroll processing with vast experience in carrying out audit procedures. Significant contribution delivered in core business activities. Well versed with accounting software- Tally ERP 9 & ORION. Seek challenging role within financial institutions or any progressive organization to heighten the potential of gained skills.

Strengths 

(Gulf experienced Accountant


(Timely and accurate accounts finalization

(Skilled in books of accounts management
          (Auditing and financial reporting skills

(Statutory compliance-revenue tax know how
(Proficient in various accounting packages

(Excellent numerical and analytical expertise
(Committed to gain professional excellence

 Educational    Attainment

Masters in Commerce - University of Calicut, India

Bachelors in Commerce - University of Calicut, India

DST (Diploma in Software Technology)







Career Achievements

· Significantly contributed in channelizing financial turnaround of the business unit using effective plans and accounting system improvement initiatives as well as implementation of control measures.

· Played an active role in delivering open, honest and dedicated services with maximum effort to ensure quality and efficiency of accounting works within the organization.

· Gained experience in diversified organizations with extensive background in Gulf market.

· Achieved consistent career growth based on outstanding performance.
  EXPERIENCE SNAPSHOT

Senior Executive-Accounts & Admin
May 2007
-
Present

Leading  Co Kscc, Dubai-UAE 
Company Profile:-

Leading Co is a privately owned international corporation with more than 40 subsidiary and joint venture companies spread across 11 countries. The corporation provides a common framework of shared services to its member companies in the following areas of Finance, Human Resources, Marketing & Corporate Communications, and Corporate Affairs. Leading Co diverse arrays of holdings span across the globe and are organized into four core businesses: Automotive, Healthcare, Lifestyle and Infrastructure. Leading Co owns and operates the premium window tinting brands, V-Kool & Nanolux franchise in Kuwait, UAE, and Oman.

Within the group I was handling the accounts & administration of 3-4 profit centers over a particular period of time. The brief details of the profile are as follows:

December 2012 – till Present
I am working with the Finance & Accounts Team for Leading  Co reporting to Financial Controller-UAE Operations. We are the team of 6 members consisting of 1 supervisor and 5 Executive Accountants reporting to FC. We 5 accountants are entrusted with the task of handling complete books of accounts up to finalization for 5 of its Subsidiary Companies of the group. We have delegated the complete jobs all from entry to reporting among us. The subsidiary companies are briefed as follows:-
1) Auto Zone Spare Parts Est.(Parts Division)
2) Auto World Spare Parts Est.(Parts Division)
3) Parts House.(Parts Division)

4)  (Warehouse Leasing)

5) Pastamania UAE LLC.(Food Service-3 Profit Centres)
March 2012 – November 2012

I was handling the accounts from entry to reporting for Nanolux, Dubai & Sharjah operations for the group

1) Sparex Auto Spare Parts Est., Sharjah

2) Kapico Emirates Trading Auto Accessories, Dubai

May 2010-March 2012

I was handling the accounts, admin jobs of 4 profit centers in the group for V-Kool, Dubai operations:

 1) V-Kool (Emirates) Trading Est., Dubai

 2) V-Kool (Emirates) Trading Est. (Br.), DFC

 3) V-Kool (Emirates) Trading Est. (Br.), MCC

 4) V-Kool (Emirates) Trading Est. (Br.), DragonMart
May 2007-May 2010

I was independently handling the accounts, admin & HR jobs of 4 profit centers in the group for Abu Dhabi operations:

1) V-Kool Abu Dhabi LLC, Abu Dhabi

2) V-Kool Abu Dhabi LLC (Br.), Al Ain

3) V-Kool Abu Dhabi LLC (Br.), Mussaffah
4) Nanolux Proofing Materials LLC, Abu Dhabi

Core and   Competencies:
Accounts & Finance

· Handle complete books of accounts independently up to finalization with zero error tolerance

· Ability to use and understand numerous accounting software’s
· Handling overall co-ordination in accounts and entire finance function.

· Complete exhaustive knowledge of all books of accounts

· Processing of payroll, and transferring the same to the employees through ‘Wages Protection System” (WPS).
· Timely preparation of Gratuity, Leave salary and final settlement of the employees according to the UAE labour law.

· Address employee queries and grievances in payroll related issues.

· Perform accounting duties including examination, analysis, and reconciliation of bank accounts, payroll, debtors & creditors of the company as well as verification of financial records.

· Handling of all the vouchers (invoice, purchase, journal voucher, payment, and bank, monthly & yearly Trial balance/Manual & computerized accounting up to finalization.

· Receive and review collection reports from marketing team, evaluate their performance.

· Preparation of monthly sales and purchase report & collection statement.

· Preparation of Cash flow statements  and profit Analysis Statement

· Preparing financial reports and Management Reports consolidated as well as project wise.

· Liaising  with banks and external Auditors 

· Preparation of time sheet, Overtime Calculations, monthly Payroll Calculations and disbursement of Salary to staffs.

· Preparation and Posting of receipts, payments, Petty Cash, Journals, Purchase, Sales, Debit Notes, Credit Notes.

· Preparation of Yearly Depreciation Schedule, Good in Transit and Statement of Account 

· Handling HR related Work by using personal and payroll management system.

Audit Executive  



February2006- May2007
Grant Thornton International, Tanzania


 Core and   Competencies:

Audit, Accounts & Tax

· Handling overall co-ordination in audit and entire auditing function and reporting to the audit manager.

· Confirming the audit compliance with IFRS and IAS.

· Liaising with the clients with regard to audit procedures and ensuring the completeness of the same.

            Possess Complete Functional Knowledge in

· Purchase Processes

· Sales Process

· Inventory Process including Production

· Accounts Payables/Receivables

· Fixed Asset System

· Cost Management System

· Budget Preparation

· Budget Monitoring and Control

· Reconciliation


 Computer    Skills
Well versed with MS Office 2007, Orion (ERP for Parts Division), Tally ERP 9, and Microsoft Outlook.
 Personal    Details

Nationality



:
Indian

Date of Birth


:
15th November 1981

Marital Status


:
Married

Visa Status



:
Employment Visa (Transferable)

Languages



:
English, Hindi, Tamil& Malayalam

Availability



:
Immediate

 Work    Reference

Furnished promptly upon request

Declaration

 I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
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