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	· PROFILE SUMMARY
	

	Dynamic and enthusiastic professional with nearly 3 years of proven work experience in accounts, client relations and customer service within diversified industries. Career record of achieving set goals and consistent work performance on the basis of dedicated work approach. Ability to work under pressure, effectively meet deadlines and maintain strict confidentiality of documents. Dedicated team player who possesses excellent analytical, problem solving, communication and interpersonal skills. I am an ACCA (finalist) having strong grip on International Accounting Standards (IAS’s/IFRS’s) and International Auditing Standards (ISA’s). On visit visa with and available for immediate employment.



	· STRENGTHS
	

	

	· Well experienced Professional
	· Competencies in Accounting Functions

	· General Ledger Preparation
	· Excellent Numerical & Computing Skills

	· Cash - Payment Voucher
	· Computerized Accounting

	· Receivables-Payables Handling
· Trained in QuickBooks, Peachtree & Tally
	· Possess strong team playing attitude
· Excellent command over spoken & written English


	· QUALIFICATIONS
	

	

	 ACCA (Association of Chartered Certified Accountants-UK)                                        Finalist
	

	            (11 papers passed out of 14)
            Centre of Financial Excellence  (CFE) – Lahore (PAK)
	

	B.Com (Bachelors of Commerce)                                                                           2007
	


               Islamia University – Bahawalpur (PAK) 
	· WORK EXPERIENCE
	

	

	Accountant, Confidential

	March 2012 - July 2013 

	Assistant Accountant, Confidential

	   Jan 2011 - Feb 2012 

	
	


	· AREAS OF EXPERTISE
	

	· Manage basic accounting functions and prepare management reports. Assist Chief Accountant in accounts finalization, monthly book closing procedures and in preparing financial statements such as balance sheet and profit & loss statement.

· Perform variety of accounting functions including examination, analysis, maintenance, reconciliation and verification of financial records under direct supervision.

· Carry out data entry of daily accounts and assist in handling AR/AP of the company.

· Liaise and work cooperatively with banks, auditors, suppliers and all third parties dealing with the company.

· Prepare and uphold confidentiality of correspondences, documents and reports.  

· Work on computers programmed with accounting software to carry out assigned duties. Compile information about new accounts, enter account information into computer and file related forms or other documents.
· Develop-implement data entries and accounting systems using computers.
· Report to management on accounting duties assigned to the establishment.



	· PROVEN JOB ROLE
	

	Accounts Functions
· Performed routine accounting functions including data entry of daily accounts, preparing trial balance, vouchers and cashbook, as well as accounting reports.

· Take care of bank and accounts reconciliations; prepared vouchers and cashbook.

· Prepared Statement of Accounts and handled accounts receivables and payables of the company. 

· Assisted Chief Accountant in accounts finalization, monthly book closing procedures and in preparing financial statements such as balance sheet and profit & loss statement.

· Reported to management regarding the financial condition of the company.
· Assisting in the development and implementation of accounting and internal control systems.
  


	Assistant Accounts Functions

· Input purchases into cash register to calculate total purchase price.

· Accepted cash, checks, or bankcards for payment; completed check and bankcard transactions according to established procedure.

· Counted money, gave change and issued receipt for funds received. Calculated discounts or references; requested customer identification for certain discounts and receipts as required.

· Assisted in other areas of store such as clean-up, shelf-stocking or keeping merchandise displayed in an orderly manner.
· Verifying the documents previously completed by Accountant.
· Accounting services including preparation of financial records and books of account using company’s software and other customized accounting software.


	· IT SKILLS
	

	· Well versed in accounting software packages including Tally, Peachtree and QuickBooks.
· Proficient in MS Office Suite, E-mail & Internet applications


	· PERSONAL DETAILS
	

	

	Nationality
	: Pakistani

	Date of Birth
	: 10th March 1986

	Marital Status
	: Single

	Visa Status
	: Visit Visa

	Languages

	: English & Urdu
: 


	· REFERENCE
	


Shall be provided on demand.[image: image1.png]
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CV No: 1083792


Email: � HYPERLINK "mailto:cvdba15@gmail.com" �cvdba15@gmail.com� 


Mobile: +971505905010 / +971504753686





Accounts Professional (ACCA finalist)
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