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CAREER PROFILE
A Experienced Chartered Accountant with experience in the areas of Accounting and MIS, Internal Audits, Finance, Commercial Operation, Staff and Project Management. 
Proven ability to exercise professional judgment in dealing with disclosure of Information in financial reporting of corporate and individuals, Finalization of Accounts, Risk control, designing and implementing systems / procedures.
A detail oriented and resourceful individual with excellent communication and Interpersonal skills, combined with the understanding of complex financial issues. 







AREAS OF PROFESSIONAL EXPERTISE
Accounting, Audit and Commercial Operations:
· Presenting a true and fair view of the financial position of the company by way of timely preparation of Financial Statements and Financial reports.
· Coordinating for Internal Audits; Tax Audits; evaluating internal control systems / procedures to highlight shortcomings and implement the necessary recommendation.

· Evaluating and adapting systems / software to ensure maximum efficiency in accounting and audit operations.

· Preparing MIS reports to facilitate decision making process.

Financial Planning and Management:
· Prepare and update annual budgets and long term financial forecasts and establish tracking systems to monitor adherence to the approved budgets and forecasts and analysis to determine the difference between actual and budgeted figures and taking corrective actions.
· Relationship management with banks & Financial Institutions.
Taxation & Statutory Compliance:
· Coordinating with tax consultants and legal advisers for preparing tax plans, assessment of tax returns.
· Ensuring Compliance with Statutory Acts like Service Tax, VAT, TDS.
Staff and Project Management:

· Plan, organize and lead team members to complete special assignments, provide ongoing leadership, training and motivation to team members.

· Manage and review work performance to ensure accuracy and completeness.


SELECTED ACCOMPLISHMENTS
· Ideal Lake view – Project of Ideal Real Estate private limited; A challenging assignment of preparing an MIS and provided an opinion after duly scrutinizing the documents and records of Ideal Lake View project to the association respectively.
· Audit Assignments:
· Independently and single handedly managed an assignment relating to audit of accounting and operational process of Regional Office of SUD Life Insurance Company located at  different  locations in Jaipur, Bhopal, Raipur and Nagpur.
· Checking of Accounts, Regional Office (RO) all Administrative Expenses, Fixed Asset Register, Compliance and Attendance.
· Operations Audit – Proposal Form Screening, Data Security, MIS and Record Keeping of various Processes.
· Worked as the key member of Audit Team in performing Internal Audit of National Jute Manufactures Corporation Limited (NJMC), Government of India Undertaking with six jute mills manufacturing Jute.
· The Checking of all the transactions and bank reconciliation.
· Preparation of Internal Control System and Checking of all payments and receipt as per the accounting norms and prudent accounting practice.

· Checking of Contracts, agreements.

· The checking of payment as per the delegation of power and with comparison expenditure with the budget.

· Independently and single handedly managed finalization of accounts, making adjustment entries wherever necessary, Checking VAT returns of  Companies  and individuals – 
· Fashion Magic, A proprietorship firm engaged in designing of apparels.
· G.K. Sen and Associates, A consultancy firm providing consultancy services in the area of Food Processing Plant.


EMPLOYMENT
Confidential


PROFESSIONAL DEVELOPMENT

· General Management and Communication Skills Course from ICAI.
· Participated in Seminars and Conferences on Corporate Taxation, Investor Awareness.
· Computer Training Course Certificate from ICAI.

EDUCATION

· Qualified from the Institute of Chartered Accountants of India in 2011.
· B.Com from Calcutta University in 2009.

DATE OF BIRTH : 21ST August,  1987

COMPUTER SKILLS
· Accounting Packages Tally.Erp.
· MS Excel; MS Word; MS Power Point. 
· Ability to learn new Computer Application quickly and independently.

Visa Status 

