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 Objectives

Seeking for the job that utilizes my professional skills and want to achieve a distinctive position with my hard work in the growing and dynamic field of accountancy and financial management
Core Competencies

▪ Team management & leadership
▪ Cash Flow Management      
 ▪ Sales & Accounts Receivable

▪ Purchases & Accounts Payable

▪ Management Accounts

▪ Fixed Assets Management

▪ Inventory Management
▪ Internal / External Liaison

▪ Bank Reconciliations

▪ Financial & Management Reporting

▪ Budgeting & Forecasting

▪ Financial & Non-financial Analysis
▪ Working knowledge of ERP

▪ Expert in Microsoft Applications
▪ Risk Assessment
Education and Qualifications

· Association of Chartered Certified Accountants (ACCA)
                  ACCA (Member)                                            

    2013
               Membership 
Major: P7 Advanced Audit & Assurance

                            P5 Advance Performance Measurement 
· Association of Chartered Certified Accountants (ACCA)
                  Certified Accounting Technician (CAT)   

    2010
         
    CAT Graduate
· Board of Intermediate and Secondary Education (BISE), Lahore
                F.Sc. (Intermediate in Science)                 

    2007                                 
· University of Cambridge, UK                                                                                             
              GCE O Levels                                                                                   2005
ERP Courses, Diploma & Skills 
· Oracle Financials R12




   2013
· System Administrator

· General Ledger

· Account Receivable

· Account Payable

· Advanced Diploma in Accounting & Business (PGD)           2011
· ACCA Ethics Module Certificate                                               2013
· Office package: MS word, MS excel, MS Power point.
· Accounting Software (Peachtree, Tally, QuickBooks) 
· Presentation Skills Training Course (PSTC)

   2008
· Individual Presentations.

· Group Presentations.

· One to one interviews

· Panel interviews.

· Corporate meetings.

· Script reading.

Professional Experience
Confidential
Designation: Manager Finance
Duration      : May 2012 to July 2013
I was outsourced as Manager Finance for about 15 months. I developed their accounting department from scratch independently, hired & designed a proper team and ran it soundly.
Job Description:

· Designing of new ledgers and reports on MS Excel for appropriate and regular book keeping and reporting. 
· Implementation of Accounting Policies.

· Designing and implementation of a sound Internal Control System.

· Preparation of chart of accounts initially and later monthly & annual financial statements.

· Designing and implementation of systems and policies regarding credit control, cash management, and inventory management.

· Preparation of Fixed Asset Register and implement systems for fixed asset management.

· Hiring of personnel for the newly born Finance Department and train them.

· Processing of daily and monthly journal entries

· Accounts reconciliations and extensive accounts analysis.

· Processing of invoices and account payable/receivables.

· Complete handling and reconciliation of petty cash.

· Distribution and processing of cheques paid or received from parties.

· Internal audit of all the systems.

· Negotiations with clients in case of non-payment and ageing analysis of parties.
· Filling of monthly sales tax return to FBR.
Confidential
Designation: Auditor
Duration      : January 2012 to August 2013
Consultancy & Advisory Projects (Independent):
· Global Business Corporation (KZK Group of Companies)

KZK Group is general trader of industrial products including fork lifters, Cranes, Wheel Loaders, Sweeping Machines, Generators, Machinery Attachments, and Lubricants. They dealt with various reputed clients including Anhui HELI Co.,Ltd., Changsha Zoomlion Heavy Industry Science & Technology Development Co., Ltd, LiuGong Machinery Corp.(Guangxi LiuGong Machinery Co., Ltd.), Siemens, and Shell.

Job Description:

I developed their accounting department from scratch, hired & designed a proper team, trained the newly hired staff and ran it soundly for a month till transfer of all the rights regarding department to the client.
· Designing of the Accounts & Finance Department from scratch.

· Implementation of Accounting Policies.

· Designing and implementation of a sound Internal Control System.

· Preparation of chart of accounts initially and later monthly financial statements.

· Designing and implementation of systems and policies regarding credit control, cash management, and inventory management.
· Preparation of Fixed Asset Register and implement systems for fixed asset management.

· Reconciliation and balancing of Customer and Supplier Accounts.

· Hiring of personnel for the newly born Finance Department and train them.
· Preparation of formats of new documentations including Proforma Invoices, Tax Invoices, Credit Note, Debit Note, Purchase Requisition, etc.
· Designing of new ledgers and reports on MS Excel for appropriate and regular book keeping and reporting. 
· International Traders 

International Traders is the trader of milking parlor and cow semen, who import the products from GEA Farm Technologies, Germany and Semex, Canada and then sell them locally to different parties in Pakistan.
Job Description:

I developed their accounting department from scratch, hired & designed a proper team, trained the newly hired staff and ran it soundly for a month till transfer of all the rights regarding department to the client.
· Designing of the Accounts & Finance Department from scratch.

· Implementation of Accounting Policies.

· Designing and implementation of a sound Internal Control System.

· Preparation of chart of accounts initially and later monthly financial statements.

· Designing and implementation of systems and policies regarding credit control, cash management, and inventory management.

· Preparation of Fixed Asset Register and implement systems for fixed asset management.

· Reconciliation and balancing of Customer and Supplier Accounts.

· Hiring of personnel for the newly born Finance Department and train them.

· Preparation of formats of new documentations including Proforma Invoices, Tax Invoices, Credit Note, Debit Note, Purchase Requisition, etc.

· Designing of new ledgers and reports on MS Excel for appropriate and regular book keeping and reporting. 

Internal Audit Projects:
· Guinness World Records

Designation: Group In charge
Event Details: I worked as Internal Auditor at Punjab Youth Festival on behalf of Rafqat Hussain & Co. (Chartered Accountants), as required by Guinness World Record Team. In this event world records of Largest Human Flag, Most people singing national anthem simultaneously, and Largest Human Mosaic were foreseen by the firm. I lead and managed a team of about 4 team leaders and each team leader had about 10 supervisors working under them.
External Audit Assignments
Performed audit of various clients including:

· Grapho Scan Supplies (Pvt.) Limited

GSS is involved in introducing various Brands to the Graphic Imaging Industry of Pakistan such as Folex, Switzerland; Foma, Czech Republic; C&W, China; Typon, Switzerland; Glunz & Jensen, Denmark; and Kodak Graphic Communications.
I performed their stock taking in 2012 and audited their accounts for the year ended June 30, 2013.
· FSC Integrated Services (Pvt.) Limited

FSC Integrated Services (Pvt.) Limited is the financial and HR services providers. Their clients include MCB Bank Limited (Formerly Muslim Commercial Bank) which is a reputed name in banking industry in Pakistan. 

I audited their accounts for the year ended June 30, 2013.

· Next Pharmaceuticals (Pvt.) Limited

NEXT Pharmaceutical Products Private Limited is a project of New Heights Investment Limited, an International Investment company, registered in British Virgin Island (BVI). Next Pharma is a Pharmaceutical company and offers a wide range of generic medicines.
I audited their accounts for the year ended June 30, 2012 and June 30, 2013.
Confidential
Designation: Accountant
Duration      : June 2010 to December 2011
Job Description:
I worked as Accountant in Nasir Irfan Enterprises from February 2010 to December 2011. I dealt all the accounts matters independently.

My responsibilities included:

· Processing of daily and monthly journal entries

· Preparation of Financial statements on monthly basis.

· Accounts reconciliations and extensive accounts analysis.

· Processing of invoices and account payable/receivables.

· Complete handling and reconciliation of petty cash.

· Distribution and processing of cheques paid or received from parties.

· Internal audit of all the systems.

· Negotiations with clients in case of non-payment and ageing analysis of parties.

Other Expertise & Interests
· Financial Management, Business Analysis, Cost & Management Accounting, Corporate Laws.
· Teaching: Taught from Intermediate to Masters Level, including BBA (hon.), BS (hon.), B.Com. and MBA for 4 years(2007-2011).

· Customer Services: Worked as a Customer Services Representative (CSR) for 3 months to polish my public dealing and presentation skills.
References

Can be provided on request
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