CV No: 1084986
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Seeking senior level assignments in Finance & Accounts with an organization of repute
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PROFESSIONAL SYNOPSIS
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A competent professional with 9+ years of experience in Accounts & Finance and Audit & Internal Control. Demonstrated abilities in completing audit assignments within time budgets and calendar schedules while handling multiple tasks. Well versed with modern accounting systems with proven abilities in providing expert advisory services. Proficiency in managing financial accounting, receivables & payables management, preparing ledger books, bank reconciliation statements and finalization of accounts etc. Strong analytical & organizational abilities with adeptness in formulating & preparing scope of audit, audit plans, audit program and audit reports with recommendation & suggestion for improvement in internal control system.

CAREER CONTOUR

	Insurance Company, Dubai.
	Accounts In-charge
	Since Oct’ 2013

	Ads & Publicity Company, Kochi
	Asst. Manager (Accounts& Finance)
	May’12- Sept’13

	Instruments Comapny, Bangalore.
	Asst. Manager (Accounts& Finance)
	May’11- May’12

	Group of Companies, Qatar
	Internal Auditor/Accountant
	
	Jul’07 – May’11

	Company, Kenya
	Accountant
	
	Feb’06 - Aug’06

	Fabric Company, Mumbai
	Accounts Executive
	
	Oct’03 – Jan'06


Proficiency Forte
Audit & Internal Control
· Conducting verification of books of accounts to detect any possible fraud and ensuring that accounts prepared are both reliable & prepared in accordance with set guidelines. 
· Evaluating internal control systems / procedures, preparing audit reports with a view to highlight the shortcomings and implementing necessary recommendations. 
· Understanding audit requirements; observing & validating process for following quality procedures. 
· Verifying accuracy of Inflows and Outflows report and the justification of the supporting documents. 
· Giving recommendations on internal control and process improvement. 
· Distinguishing opportunities for increasing profit margins or controlling costs through audit examinations and ensuring that the company's assets are adequately protected / utilized. 
MIS
· Preparing the MIS reports, personal files, cash & fund flow statement, audit reports, invoices, debtor reconciliation and other financial reports to keep a track of financial performance. 
Finance & Accounts
· Monitoring preparation of statutory books of accounts, bank reconciliation, party reconciliation and consolidated reports in compliance with time & accuracy norms. 
· Overseeing financial statements including Trial Balance, Profit & Loss A/c, Age-Wise Accounts Payables & Receivables Statements and Balance Sheets. 
· Preparation of budget & variance analysis and forecasting cash flows. 
· Advising the senior management with the availability of fund and procurement of the same at competitive cost. 
· Managing working capital in an efficient manner. 

· Handling statutory compliance with due vigilance. 
· Liaison with External & internal auditors. 
Notable Credits
Bin Arbaid Group
· Initiative taken to computerize the inventory system in one of the Division. 
· Introduced new format for payment voucher to sub contractor payment, cash payment voucher to others etc. 
· Made comparative costing analysis to decide whether to operate or outsource. 
· Made a BOQ of material along with a mechanical engineer, for the Division who is manufacturing porta cabin, which results the process has been stream lined and incurred huge material savings to the Division. 
· Appointed as a Management Representative of one Division to look after the implementation of QMS (ISO 9001:2008). 

SCHOLASTICS
· Pursuing CMA (US) 
· MBA (Finance) from ICFAI University in 2013. 
· M.Com. from Kannur University in 2002. 
· B.Com. from Calicut University in 1999. 

TRAINING
· ERP Training Program under SAP from Global InfoTech, Mumbai in 2006 
· Internal Quality Auditor Training (ISO 9001:2008) from Velosi Certification L.L.C, Doha – Qatar in 2010 
IT SKILLS: Well versed with MS – Office, Tally, Quick Books, ACE, and Internet Applications 

	
	
	PERSONAL DOSSIER

	
	
	

	Date of Birth
	:
	17th April, 1979

	Languages Known
	:
	English, Hindi, Malayalam and Tamil

	Sex
	:
	Male

	Nationality
	:
	Indian

	Marital Status
	:
	Married

	Dependents
	:
	Wife, kid, Parents.



