CV No: 1085244
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE:
Seeking a position in Accounts & Finance with a reputed organization where my potential matches the organizational growth and contributes for the achievement of my career and equips myself with rich skills, hard work.
CAREER PROFILE:
· 2 years and 3 months of experience in Accounts with reputed organization in INDIA.
· Hold a Master Degree in Business Administration (MBA, Finance) & Bachelor Degree in Computer Science (B.Sc.CSC).

· Well versed in Tally ERP-9 & MS Office applications.
· Proficient, prearranged and detail-based professional with extensive knowledge in accounting works.
· Hold strong logical and crisis handling skills, with the aptitude to formulate well planned decisions.
· Excellent written and spoken communication skills.
· Highly dependable, cautious, principled and loyal.

· Original in the completing projects, efficient in multi-tasking and submitting projects within deadline periods.
EXPERIENCE:
Accountant (ABH), Leading Company India (2 year and 3 months).
· To assist the branch head to manage over all business and Administrative aspects of operations of the branch.
· Received and recorded invoices and arranged payments.

· Monitoring of Branch Cash Balances. 

· Developed internal controls and supervision of branch.
· Explaining billing invoices and accounting policies to staff, vendors and clients.
· Calculate and distribute wages and salaries.

· Prepare regular reports and summaries of accounting activities.

· Verify recorded transactions and report irregularities to Senior Branch Manager.

· Maintained all aspects of finance, accounting, marketing and data processing for the company.

· Reconciliation of bank statements.

· Prepare cash flow statements.

· Established and maintained close relationship with bank authorities and auditors, ensuring compliance with all regulatory bodies.

· Journalizing and reconciliation of Bank Transactions.
· Preparing monthly reconciliation and quarterly reports.

· Maintaining and manage all accounting records including source documents.

· Journalizing cash book transactions.
· Participation in finalization of financial report.
ACADAMIC QUALIFICATION:
· MBA (Finance and Accounting) at Madras University, Chennai, India– year 2009-2011
· B.Sc.CSC  at Sathyabama University, Chennai, India- year 2006-2009

TECHNICAL QUALIFICATION:
· Post Graduate Diploma in Computer Application (PGDCA).

· Tally ERP 9.0 Accounting in system.

· Windows 2003/XP/VISTA, 2007, Internet & outlook.

· M.S. Office.
PROJECT UNDERGONE
Project Title      - “A STUDY ON INVESTORS PREFERENCE IN MUTUAL FUNDS AT ACUMEN CAPITAL MARKET PVT LTD”

 Role   - Designing, Analyzing, Formulating, and Interpreting.

 Objective:
· To identify the reasons for investments in mutual funds.
· Critically review the net working capital analysis of Acumen Capital Market ltd.
· Ratio analysis.

· To give suggestion to improve the performance of Acumen Capital Market ltd.
ACHEIVEMENTS
· Participated intercollegiate foot ball tournament held in India.

· Have got B grade in undergone training on Bank Account Maintenance which was conducted by IDBI Intec at our University.
· Got promoted to ASSISTANT BRANCH HEAD within seven months and within a short period of time, Got promotional transfer to three branches of MAFIL.
PERSONAL PROFILE

Date of Birth
 
   :
22-11-1988

Gender

   :
Male


Marital Status
 
   :
Single


Languages Known
   :
English, Tamil and Malayalam
             Nationality                      :         Indian

DECLARATION:
I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.

