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	Experienced Finance Professional with 6 years of experience in accounting and financial service sector. Demonstrated expertise in accounts finalization, internal audit, financial statement analysis, cash flow management, projections, administration and client relations. Possess excellent analytical, problem solving, time management, communication, interpersonal and IT skills. Keen eye for details with good observation skills.

	

	Qualifications – Certificates 
	

	

	Certified Management Accountant (CMA) Institute of Management Accountant

	In Progress

	Master of Commerce (M.Com), Sikkim Manipal University, India


	2010

	Bachelor of Commerce (B.Com), University of Calicut, India


	2006

	  Achievements
	

	

	· Skilful in providing administrative, office support and performing various HR functions.
· Noted as a quick learner who can easily understand and adapt company process.
· Member of International Management Accountant, USA.
· Recognized by superiors for delivering a sound and balanced accounting judgment.


	Work Experience
	

	

	Accountant
	June 2011 – Till date

	Technical Services LLC, Dubai, UAE
	

	A Private Sector Maintenance Company with units spread all over the country having systems plus procedures commensurate with its volume of transaction.


	Senior Accounts Executive
	Nov 2010 – June 2011

	Buto Auto Consultant, Kasaragod, Kerala, India.
	

	A private financial consultant company, Which provides loans and advances to local customers.

	

	Senior Transaction Processing Officer
	Jan 2007 –  Nov 2010 

	MPHASIS an HP Company, Bangalore, Karnataka, India.    

	A fortune 500 listed multinational company which is having business all over the world.


	Areas of Expertise
	

	Financial Analysis & Control

· General analysis of finance reports obtained from various departments to prepare recommendation to senior management useful in decision making.

· Develop new and effective techniques for financial planning, thereby rendering better service to clients. Perform economic and financial analysis; manage project appraisal.

· Read financial statements of the organization and take into consideration sales, expenses and cost to recommend investments plus forecast future earnings of the organization.

· Keeping a tab on the latest trends and techniques in the field of financial analysis.

· Hard-core analysis, fact verification, study and research.


	 (CMA, B.Com, M.Com.)


	Accounting
· Execute accounts finalization, monthly book closing procedures, preparing financial statements such as balance sheet and profit & loss statement.

· Prepare, examine and analyze accounting records to assess accuracy, completeness, conformance to reporting plus procedural standards to avoid adjustments to entries.     Provide accurate and timely MIS reports to senior management to make better plans and organize business operations.

· Prepare statement of accounts and handle accounts receivables / payables. 

· Perform routine accounting functions including data entry of daily accounts, preparing trial balance, vouchers, cashbook, and accounting reports. 


	Proven Job Role
	

	Accountant – LIFE LONG Tech Services LLC, Dubai, UAE.
· Reconcile and maintain balance sheet accounts.
· General ledger operations
· Prepare journal entries
· Monthly closings and preparation of monthly financial statements
· Preparation of monthly financial reports
· Accounts receivable and accounts payable
· Prepare finalization of accounts
· Prepare budgets and forecasts
· Payroll administration
· Implementing and maintaining internal financial controls and procedures


	Senior Accounts Executive – Buto Auto Consultant, Kasaragod, Kerala, India.

· Preparing & maintaining balance sheet reconciliations and financial statements in compliance with the norms.

· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring analysing the expenditure on a monthly basis to control expenses.

· Moving the entry for closing part-overhead provision, marketing provision and collectables.
· Ensuring timely preparation, maintenance and reconciliation of financial statements in compliance with the norms.
· Reviewing the financial position of the company through annual reports while ensuring analysing the expenditure on a monthly basis to control expenses.

	Senior Transaction Processing Officer – MPHASIS an HP Company, Bangalore, Karnataka, India.

· Receive and verify invoices and requisitions for goods and services.
· Recording of Day to day accounting transactions as per Invoices and memos.
· Verify that transactions comply with financial policies and procedures
· Administered EFT, JOURNAL, CHECK & WIRE Transfer’s for end client’s a/c’s to Outside client’s
· Prepare batches of invoices for data entry
· Process backup reports after data entry
· Maintain listing of accounts payable
· Interact with the client on daily basis and discus the day to day schedules and targets
· Share the process knowledge and new updates with the team as and when required
· Managing the work flow and Providing Back end support to Quality Analyst's from the onshore
· Analysis of the quality of the team, highlighting type of errors committed by the team and enunciating the team to work qualitatively within the time deadline
· Preparing and Reporting Shift end report to the Client
· Submitting agent’s performance reports to the higher level


	IT Skills
	

	

	· SAP FI/CO, TALLY ERP 9, MS Excel, MS Office Suite, Internet and E-mail Applications 
· Capable to handle finance & accounting software 


	Personal Details
	

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	17th  August 1985

	Marital Status
	:
	Single

	Visa Status
	: 
	Employment Visa

	Languages
	:
	English, Hindi, Malayalam, Kannada and basic Arabic

	
	
	


	Reference

	Available upon request
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Strengths





Having 6 years of hands on experience in Finance and Accounts field.


Well versed in SAP Fi/Co, Tally ERP 9, MS Excel & Other office Packages


Good keyboard handling skills – 50 WPS.


Excellent verbal and written communication skill


Best performer throughout the years.


Energetic & capable of work in a team as we
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