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CV No: 1086492
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686       


	
	Objectives
To take every work assignment as a learning opportunity & contribute to the organization’s growth with my hard work, skills and ability.
Work Experience

I. Leading Company.                                                       October, 2013    

Worked as a Junior Accountant from February 01, 2013 to October 19, 2013.

Responsibilities
· Preparation in financial statement of accounts and I.T memo
· E-Filing of I.T Returns, Payment of VAT, Filing of Employees’ State Insurance Corporation Returns, PF Returns and TDS.
· Internal and Statutory Audit
II. ROYCE ROSE ASSOCIATES                                                   January, 2013
Worked as a Trainee Associate under anauditorfrom June 04, 2012 to January 05, 2013.
Responsibilities
· Handling of cash/pass book entries

· Recording of sales VAT and purchases files

Education

Year

Qualification

Institution

Affiliated to

Percentage

2012

Peach tree

Manipal Institute of computer education

-
97%

2012

Tally ERP 9 including Excise and payroll

Silicon Academy Institute

–

Certified
2012

MBA. 

SDM College of Business Management

Mangalore University

64.6%

2010

BBM
SDM College of Business Management
Mangalore University
64.02%

2007

Pre-university
Ladyhill College

Karnataka Board
78.83%

2005

Xth

Sharada  High School
CBSE

51.2%

Summer Internship Project
Undertook a short internship program in Mangalore Chemicals & Fertilizers Ltd (MCF) under Training Department

On-Job Experience

· Attended a safety training and measures program 

· Date assortment according to token number 

· Documentation of ‘safety and non- safety training’ details 

· Assisted in developing the Attendance Tracker and Total Hourly Rate of all employees

· Update the documents on ‘Training Needs of SHE Management’

Live Projects
· A Study report on Deposits, Loans and Advances with reference to “State Bank of India”
· A Studyon Working Capital Management with reference to “Canara Bank”
Extracurricular Activities

· Participated and won prizes in Athletics held at State level and abroad
· Participated in painting competition and extensively good at glass painting
Leadership Skills

· Finance Event manager in Shreshta 2012, a National level fest organized by SDM college of Business Management.

· Marketing Event Manager in Shreshta 2011, a National level fest organized by SDM college of Business Management.

· Marketing Event Manager in Synergy 2009, an All India level Inter collegiate management fest organized by SDM college of Business Management.

· Marketing Event Manager in Genesis 2008, a management fest organized by SDM college of Business Management.

· Escort in Synergy 2008, an All India level Inter collegiate management fest organized by SDM college of Business Management.
Computer Literacy

· Basic knowledge about Microsoft Office
Personal Details

· Date of Birth: 2ndof June, 1989

· Marital Status: Single

· Linguistic activities: English, Hindi and Konkani

· Strengths: Excellent communication skills, Self-motivated, Willingness to learn

· Hobbies: Listening to music, drawing and painting
References

Will be provided upon request
Declaration

· I hereby declare that the above details provided by me are true and honest to the best of my knowledge





