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CV No: 1086660
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Career Objective:
· Seeking full time career with an organization, which will permit me to use and contribute my abilities in managerial skill and also to enhance my knowledge and contribute towards its growth by committed and high quality work.
Educational Qualification:

· S.Sc. from N.S.P.S I.C, Rae Bareli, (U.P), in the year 2008-2009. 

· H.Sc. from N.S.P.S I.C, Rae Bareli, (U.P), in the year 2006-2007. 

· Graduate with B.Sc. from Firoz Gandhi collage, Kanpur University, (U.P), in the year 2009-2012.
Professional Qualification:
· Diploma in Information Technology from NIIT Kapoorthala, Lucknow in the year 2013
· Hardware Intensive program from UPTEC computer consultancy Ltd., Lucknow in the year 2013
Professional Experience:

· machine products private limited Lucknow, India (Oct-2012 to 2013)
Job: Customer Services /Accounts Assistant.

Main Responsibilities:

· Monthly Balance Sheet and Profit and Loss Account.
· Accounts Payable Management
· Accounts Receivable Management
· Cheque Management
· Prepare documents, presentation, &reports
Computer Proficiency:
· Tally ERP 9

· Basics Of Accounting

· Windows XP, Windows 7.

· MS Office 2007.

· Comfortable working on Internet.
Key Skills & Attributes:

· Committed team player with flexible approach to work and to take initiative whenever required.

· Forward looking approach.

· Hard working, enthusiastic and honest. 

· Urge to transform my weaknesses into strengths and enjoy challenges.
· Passionate and punctual at work.
· Problem solving abilities.
· Good communication skill.
Professional synopsis:
· Hardworking, honest and dedicated with an ability to take up responsibilities

· Fine administrative, organizing and analytical skills

· Strong will power and a positive attitude

· Good team worker with an ability to effectively coordinate between departments

· Excellent communication and interpersonal skills

· Flexibility in adapting to the changing scenario in the company.

· Extremely focused, calm, target oriented and tactful in highly stressed out situations
PERSONAL INFORMATION:

Date of Birth                      :  2ndJanuary 1992
Gender                                :  Male
Marital Status                    : Single

Nationality                         :  Indian
Languages known           :  English, Hindi & Malayalam












