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PROFILE
A Master in commerce qualified, Talented, self motivated, enthusiastic financial management and accounting professional possessing a proven record over total of four and half years of working in which two year experience in UAE in private sector with small enterprises to large groups with diversified businesses, and making a significant contribution within financial administration / accounting and office management. Preparation of periodic financial statements & Budgeting. Also possessing excellent MS Office & IT skills, accounting packages and able to work in challenging environment. Now looking for a new finance/accounts position.

PROFESSIONAL EDUCATION

Master in Commerce  (M Com)                               

                        

2009                                                                                 
.
Bacholar of Commerce ( B Com)     





2007
Inetr mediate of Commerce (I Com)   





2005
PROFESSIONAL RESEARCH, REPORTS
· Importance of knowledge management in Industries. 
· Research on trend of auto leasing in Southern Punjab.

· Accounting System in Government Sectors in District.

CORE COMPETENCIES

• IT Skills:
           •Peachtree Software

              •Tally Accounting Software

              •Quick Book

              •Date Base Management System (DBMS)

            •Microsoft Excel & Microsoft Word 

PROFESSIONAL EXPERIENCE AND SIGNIFICANT ACHIEVEMENTS

2009-2013
General Accountant
      


                              DEC 2011 TO Present


Confidential.

A leading Group has four kind of business which dealing in Engineering turning, Electrical Work, Ac repairing or fixing contracting and also metallic constructions.

· Confidential 
· Confidential 

· Confidential 

· Confidential 

Duties & Responsibilities:

My role as a General Accountant using Peachtree accounting software is as follows:-

· Preparation of periodic financial statements and Management reports.

· Evaluating and implementing of financial and accounting policies and procedures. 

· Supervision of daily sales reports, invoicing to customers and recording of entries in books, reconciling corporate bank accounts, fixed assets register and inventory, receipts and payments account.

· Control Expenses within area of responsibility.

· Ensure effective costing and contribution analysis.

· Dealing bankers of the company.

· Supervision of physical inventory counts.
 ACCOUNTS OFFICER (ASSISST MANAGER ACCOUNTS)
                  JULY 2010 TO OCT 2011


Consulant firm.

Auditors, Accountants & Consultants
· Preparation of financial statements and management reports for the use of management and third parties.

· Preparation, implementation and periodic review of budgets, accounting policies and internal control procedures on group level.

· Periodic budgeting analysis.

· Monitoring the adherence of all group policies by the subsidiaries.

· Managing the corporate finance at group level.

· Dealing with financial institutions for long and short term financing requirements.

· Monitoring the subsidiaries daily fund flows & their finance management.
· Monthly, Quarterly and annual reconciliations with subsidiaries.

· Supervising the receipts and payments for all the suppliers and customers of group companies and examining of operating expenses and profit and loss margins.

· Staff training.

· Audit work with client and organize for staff to perform the audit

· Supervise and develop junior members of audit team.
ASSISTANT ACCOUNTS


                 
                JUNE 2009 TO JULY 2010


Leading bank.

My specific responsibilities to assist the clearing officer, foreign accounts, Account opening, Sales department and also assist the internal auditors of bank.

Further responsibilities are as follows:
· Preparation of Cheque clearing of out word and in word cheque reports.

· Evaluating and implementing of financial and accounting policies and procedures. 

· Supervision of daily cash reports, recording of entries in books, reconciling corporate bank accounts, fixed assets register and inventory, receipts and payments account.

· Control Expenses within area of responsibility.
· Dealing with internal & external auditors and Bankers of the company.

· Supervision of Express Money, Cash over the Counter (COC) and other way to receiving the amount from others country.

PERSONAL
Skills:



Communication skills, Ability to analyze and solve problems.

Interests & Pastimes:

Travelling, Dinning out, Listening Music, Outing with family.

Born:



December 06, 1989
Marital Status:


Single
VISA STATUS

Valid Employment Visa.

Availability and visa can be transferable.
REFERENCE

Reference will be furnished on demand.

I can perform the following task:


• Company setup


• Maintaining Chart of Account, Inventory Items, and Customer & Vendors.


• Passing Entries of Sales, Purchase, Inventory & General Journal. 


• Generating Ledgers, Trail Balance and Financial Statements: Income Statement, Balance Sheet and other necessary reports. 











