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PERSONAL PARTICULARS
FULL NAME					: AZIZA 
RELIGION				           : MUSLIM
EMAIL ADDRESS				: aziza.181216@2freemail.com 
AGE						: 24
DATE OF BIRTH				: 28/04/89
GENDER					: FEMALE
STATUS					: SINGLE
NATIONALITY				: TANZANIAN
INTEREST					: READING, TRAVELLING 
LANGUAGE SPOKEN AND WRITTEN   : ENGLISH

EDUCATIONAL BACKGROUND
2012 - 2013    : MASTERS IN BUSINESS ADMINISTRATION AT WESTMINSTER         INTERNATIONAL COLLEGE IN COLLABORATION WITH CARDIFF METROPOLITAN UNIVERSITY IN UK.
2009– 2011	: BACHELOR OF SCIENCE (HONS) IN BUSINESS INFORMATION SYSTEM AT LINTON UNIVERSITY COLLEGE IN COLLABORATION WITH UNIVERSITY OF EAST LONDON, U.K.
2007 – 2009   :COMPLETED A-LEVEL AT RUAHA HIGH SCHOOL, TANZANIA
2003 – 2007   :  O-LEVEL EDUCATION AT RUAHA HIGH SCHOOL, TANZANIA

· RELEVANT COURSES: 
· Office Automation
· Computer Based Technologies
· Information systems
· Professional Issues
· Project Management
· E-commerce
· Managing Human Capital
· Marketing Management
· Financial Analysis and Management
· Corporate Finance
· International Marketing Management
· Strategic Management


PROFESSIONAL EXPERIENCE

JUNIOR MARKETING REPRESENTATIVE AT WESTMINSTER COLLEGE, MALAYSIA (Feb 2012 to Sept 2013).

POSITION: Marketing Assistant Officer
Responsibilities:
· Sale products of Westminster International College.
· Attend to clients/students inquiries through emails, telephones.
· Advertise the college and promote its services offered.
· Meet the clients to market the educational products of the organization.
· Meet the monthly target sales.

Reasons for Leaving: It was a part time job while I was studying my MBA program.


INTERNSHIP PROGRAM
Tanzania PortsAuthority, Tanzania (June to Sept 2011).
Responsibilities
· Maintaining the computer network of the company offices.
· Training new employees on how to use the system.
· Providing technician support.
· System analysis of the company’s system.
· Prepare report of I.T department projects

PART TIME JOB AT ATTA TRADERS TOURS COMPANY, TANZANIA (2011).

POSITION: Marketing Officer
Responsibilities:
· Promote the advertisement of the company.
· Set tour packages and pricing.
· Handle management tasks of the company.
· Meet customers to sale the products.
· Respond to customer inquiries online, emails and telephones.


Reasons for leaving: I had to go to continue with further studies abroad.


SKILLS
· Good communication skills both in written and oral (English & Swahili).
· Proficient in using Ms. Word, Ms. Excel , Ms.Power point & Ms. Project
· Good experience in using SQL server, Adobe Dreamweaver CS4, My SQL database server, and PHP programming.


PERSONAL CHARACTERISTICS
· Cooperative in team work activities.
· Hard working.
· Fast learner.
· Friendly.
· Good communication skills & personality.


MISCELLANEOUS
· Availability		:  Immediately
· Location                   :  Ready to relocate to work place
· Shift                         :   Ready to work on shift    
· Expected Salary       :  4500 AED
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