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VISA STATUS: Currently on visit visa. 
OBJECTIVE:


To work in competitive and challenging atmosphere for faster growth and always strive for excellence.  

  EDUCATION QUALIFICATION
	Course
	Name of College/School
	Board/University 
	Year of Passing 

	    B.Com
	 S.V.S College Bantwal, Mangalore.
	Mangalore University 
	2008-2011

	P.U.C
	Milagres College, Mangalore, 
	Mangalore University (Karnataka board)
	2006-2008

	S.S.L.C.
	Deepika High School, Mangalore,  
	Mangalore University (Karnataka board)
	2006


WORK-EXPERIENCE:                                                                                                          July1st 2011– APRIL 30th 2012
(MANGALORE, INDIA)
DEPT: INVENTORY
POSITION:  RECEIVING CLERK 

                                                                                                         Job Responsibilities:
1. Count and verify received materials. 
2. Reconcile materials received against invoice quantities.

3. Communicate discrepancies in materials received to the receiving manager.

4. Organize and manage inventory control of materials received.

Data Entry:
1. Prepare source data for computer entry by compiling and sorting information; establishing entry priorities.

2. Enter customer and account data by inputting alphabetic and numeric information on keyboard or optical scanner according to screen format.

3. Maintain data entry requirements by following data program techniques and procedures.

4. Verify entered customer and account data by reviewing, correcting, deleting, or re-entering data; combining data from both systems when account information is incomplete; purging files to eliminate duplication of data.

5. Test customer and account system changes and upgrades by inputting new data; reviewing output.

6. Secure information by completing data base backups.

7. Maintain operations by following policies and procedures; reporting needed changes.

8. Maintain customer confidence and protects operations by keeping information confidential.

        May 1st 2012- 7th Sept. 2013
Leading company
DEPT: CHARTERED ACCOUNTANTS
POSITION:  AUDIT ASSISTANT
       Job Responsibilities:
1. Maintaining Accounts Ledger and Journal.

2. Preparing Trial Balance & Balance Sheet.

3. Participate in Bank Audit (Statutory and Concurrent), Private Company Audit.

4. Handling Income Tax and Sales Tax Matters.

5. Conduct Tax Audit, Internal Audit and etc.

ADDITIONAL QUALIFICATION:
COMPUTER KNOWLEDGE:

                    Documentation

          :        MS Office

              Accounting Software

 :        Tally
LANGUAGES KNOWN

:
English, Hindi, Kannada, Tulu 
                                                        and Konkani                                                                                      
HOBBIES

:     
Singing, Listening Music,                                                                                                               

                                                         Reading Books, Web surfing              
PERSONAL DETAILS                                                                                                                                                     Date of Birth



:
08/08/1990
Place of Birth



:
Mangalore, Karnataka

Gender




:
Male

Nationality




:
Indian

Martial Status



:
Single

Strength




:
Quick Learner, Enthusiastic                     

Visa Status                                       :         Visit Visa
Hereby I declare that the above mentioned details are true for my best knowledge

Expected Salary: AED 3000-AED 4000

