1

CV No: 1088802

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Personal Data:- 
	* Date of Birth
	14th January 1983

	* Marital status
	Married

	* Nationality
	Egyptian

	* Gender
	Male

	* Religion
	Muslim

	* Driving License
	U.A.E Driving License

	
	

	
	

	
	

	* Visa Status                  
	Residence Visa 


Objective:-
Seeking a challenging position in a fast growing firm,  , that puts me on the right track building up a career, and where my interpersonal skills and my academic studies may be rectified and developed.
Experience:-
- Current Job:  General Accountant (April 2007 –May 2013)
                          (More than 6 years experience)
    - Duties & Responsibilities:
· Prepares assets, liability, and capital account entries.

· good experience in updating petty cash statements, verifying & scrutinizing bills, ,daily bank position reports, daily transaction accounting entries and status reports

· The preparation of bank reconciliations
· Documents financial account transactions.

· Verifies documentation, prepares payments, and requests disbursements.

· Ensures compliance with federal state and local financial legal requirements.

· Prepares special financial reports.

· The preparation and registration of custody of cash.

· Registration and follow-up to print checks and bank accounts.
· Assistance in the introduction of new systems and procedures, development and to assist managers and staff to comply with financial regulations and achieve their goals. 
· Working as the main contact with the external auditors to make sure they have all the information they may need. 
· Preparation and review of the balance sheet and final accounts of the company.

· Prepared Monthly Salaries as WPS system.
· Follow with the bank to open savings accounts and personal to transfer monthly salaries. 
- Previous Job:  Teller. (2006 to 2007)  
 Cairo Bank, Tanta, Egypt
        - Duties & Responsibilities:
· Balance currency, coin, and checks in cash drawers at ends of shifts, and calculate daily transactions using computers, calculators, or adding machines.

· Cash checks and pay out money after verifying that signatures are correct, that written and numerical amounts agree, and that accounts have sufficient funds.

· Receive checks and cash for deposit, verify amounts, and check accuracy of deposit slips.

· Examine checks for endorsements and to verify other information such as dates, bank names, identification of the persons receiving payments and the legality of the documents.

· Enter customers' transactions into computers in order to record transactions and issue computer-generated receipts.

· Count currency, coins, and checks received, by hand or using currency-counting machine, in order to prepare them for deposit or shipment to branch banks or the Federal Reserve Bank.

· Identify transaction mistakes when debits and credits do not balance.

· Prepare and verify cashier's checks.

· Arrange monies received in cash boxes and coin dispensers according to denomination.
· Process transactions such as term deposits, retirement savings plan contributions, automated teller transactions, night deposits, and mail deposits.

· Receive mortgage, loan, or public utility bill payments, verifying payment dates and amounts due.

· Resolve problems or discrepancies concerning customers' accounts.

· Explain, promote, or sell products or services such as travelers' checks, savings bonds, money orders, and cashier's checks, using computerized information about customers to tailor recommendations.
· Monitor bank vaults to ensure cash balances are correct.


· Order a supply of cash to meet daily needs.

· Sort and file deposit slips and checks.

· Receive and count daily inventories of cash, drafts, and travelers' checks.

· Process and maintain records of customer loans.
· Carry out special services for customers, such as ordering bank cards and checks.
· Compute financial fees, interest, and service charges.
· Obtain and process information required for the provision of services, such as opening accounts, savings plans, and purchasing bonds.
· Inform customers about foreign currency regulations, and compute transaction fees for currency exchanges.
· Quote unit exchange rates, following daily international rate sheets or computer displays.
· Prepare work schedules for staff.
Education :

-University Education: 
-  (CMA) Certified Management Account (2012)/
     National Academy / Still Studying 
- Bachelor’s of Faculty of Commerce (2005)/
Tanta University-Faculty of Commerce, Egypt /Department of Business Administration.  

    General Grade: Pass.
   Graduation Date: May (2005). 
-Secondary Education:
General Secondary Education Certificate (July-2000),

 Sadek El Rafeay military Secondary School .

Skills:-
- Language Skills:
.Fluent in spoken and written English .
. Arabic: native language.
- Computer Skills:

* (ICDL) International Computer Driving License (Windows, Word processing, Excel, Access, PowerPoint, Internet Explorer) .

- Interpersonal Skills:
·  Hard Worker able to orchestrate multi-task levels of responsibility effectively work best under pressure and minimal supervision. ,
· Excellent communication, interpersonal and have a high sense to develop organization and management skills. Resourceful in resolving emerging.
·  Good negotiation, Self-motivated, good team player, work very good in challenging and dynamic in situations and looking for fun.

           “Life’s is too short not to have fun “.   

· Dedicated and self-motivated team player and have Leadership Skills.
· Confident individual with versatility in adapting to various markets & commercial situations.
· Good customer service skills. 

· Honest, reliable and have self-confidence. 

· Work well on my own and as part of a team. 

· Cheerful, agreeable, and pleasant. 

· Independent and Creative. 

Professional Certificates:-

*(CMA) Certified Management Account - Year 2012 / Still Studying.

* Computer Studies course in Marketing - year 2006. 

* Training for ICDL - Year 2006.

* Training for TOEFL - year 2006.

* English Course in American University in Cairo - Year 2004.

*Accounting software:
· Program Accounting (QuickBooks Enterprise Solutions).

· Program of Fixed Assets.

· Program of Check Management.

· Program of Human Resources.

· Program of Time Sheet.

Hobbies and Interests:- 

· Reading, Learning new cultures language, Web Browsing, working with computer, Football, Billiard, Riding & Shopping.

References:-
· I hereby certify that the above statements are true and correct for the best of my knowledge and beliefs, if given an opportunity to work in your company, I will do my best.  

