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To seek a challenging career in an industry that provides a channel for enhancement of my knowledge & strength to reach the organization goals as well as to have an upward personal career growth.
KEY STRENGTHS
· Ability to grasp and adapt to changes

· Work under pressure

· Good communication and interpersonal skills

· Ability to reach targets within deadlines in an intensely competitive field


WORKING EXPERIENCE
Pvt Ltd, Info Park, Kakkanad,Kochi
    August 2012- October 2013
Position:  Finance Associate
 
Process: - Internal Control (June 2013-October 2013)


Job Profile:-      

· Planning the work volume on a daily basis 

· Auditing the invoices booked by Accounts Payable team on daily basis

· Reporting the errors identified and follow up

· Handling the audit activity of around 16 entities.

· Checking duplicate booking on monthly basis

· Handling queries from Accounts Payable team and coordinate with Team Leader.
· Preparing audit reports

Process:- Accountant ( August  2012 – June 2013 )

Job Profile:-      

· Planning the work volume on a daily basis to meet the customer SLA ( Service Level Agreement)
· Entering Invoices and Credit notes of various vendors into SAP
· Co-ordination with various departments like Documentation, Customer service in order to resolve the disputes if any before SLA (Service Level Agreement).
· Resolving customer escalations on a high priority
· Monthly reconciliation and timely settlement of local and overseas vendors accounts. 

· Reconciliation of customer accounts, follow up for receivables with customers, assist credit controller to prepare weekly/monthly reports to accounts manager.

· Monthly Bank Reconciliation for all banks.
· Standardizing the process by reviewing and improving the process through close co-ordination with the quality team.

· Stabilizing the process in terms of meeting the SLA (Productivity and Quality)

· Providing end to end training to the new joiners.
 EDUCATION & CERTIFICATIONS

•
M.Com - Mahatma Ghandi University, Kerala

•
B.Com  - Mahatma Ghandi University, Kerala.

•
Diploma in Tally 9.2
•
Diploma in Advertisement Design & Animation

Computer Skills: Expert knowledge in Windows and Office XP, Tally Accounting software, 
                            SAP,Citrix
PERSONAL INFORMATION

Date of Birth 

: 
17th December1989
Marital Status 

: 
Single
Nationality 

: 
Indian
Languages Known
:           English, Malayalam

Visa Status

: 
Visit Visa

Reference: Can be provided upon request.
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