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CV No: 1089582
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

Objective: To obtain a junior Accountant or analyst position by adding value through utilizing my superior knowledge, prospecting and calculation abilities in the business.

PERSONAL PROFILE

A highly qualified Finance professional, who is able to provide key analytical support to company managers, Ambitious and looking forward to playing a vital role in financial decision-making and adding significant value to a business. 


Work history

Accountant  
· auditingJune 2009-2010
· Duties: 

· Setting up and keeping to date sales, purchase and nominal ledgers using Erpsystems and Excel Spread Sheets

· Raising Sales invoices, credit notes, customer’s monthly statements and allocating sales receipts against customer’s accounts 

· Processing purchase invoices, supplier’s statements reconciliation, dealing with suppliers invoice queries & purchase orders 

· V look ups H lookups
· Analyse the raw data by using pivot tables sorts and filters

· Sales order processing

· Accounts payables accounts receivables 

· Generating financial statements from trial balance

· Posting journal entries

· . 

Kbm certified and chartered accountants



                                  feb2013-current                                                            

· Accountant

· Setting up and keeping to date sales, purchase and nominal ledgers Using Sage Line 50 and Excel Spread Sheets

· Raising Sales invoices, credit notes, customer’s monthly statements and allocating sales receipts against customer’s accounts 

· Processing purchase invoices, supplier’s statements reconciliation, dealing with suppliers invoice queries & purchase orders 

· V look ups H lookups 

· Analyse the raw data by using pivot tables sorts and filters

· Sales order processing

· Knowledge of credit control (accounts payables and receivables)

· Purchase order processing 

· Raising customer reports and letters

· Cheque payment to pay suppliers, bank receipt, bank reconciliation; preparation and submission 
of quarterly VAT return to HMRC

· Payroll, Preparation of payslips, Summary Reports, P60’s, P11D, P14, Year End closing and online submission of P35 using Sage Payroll

Relevant skills:

· Proficient in building spreadsheets. 
· Strong analytical thinking and problem solving skills

· immense ability to perform complex numerical calculations 
· Broad knowledge of budget forecasting and strategic planning. 
· Sound knowledge of economics, financial markets and banking. 
Academic                             UNIVERSITY OF BEDFORDSHIRE, UK (sep) 2011 –2013 (mar)







                                               Master of Finance and Business Management (MSC)

Areas Of Study Included:

Financial analysis                                                                                                         

Corporate finance 

Issues in financial reporting

Digital business management

Business communication

Business data analysis

                                                                             Kashmir UNIVERSITY, INDIA
2007 – 20011






                                                                                          Bachelor of commerce (B.com) 
Areas of Study Include

Income Tax

Marketing Management

Auditing

Company Law

Investment Management 

Company accounts

Shaheen Public high school                                                                12TH (India) 2007                                

Key skills and competencies
           Sage Line 50

            Tally

           Sage Payroll

           QuickBooks

           Excel

           Ms.-Outlook

           Microsoft Office


Personal skills

· Excellent people skills, leadership skills and customer focus.

· Excellent communication skills both on phone and face to face

· A proactive approach to problem solving.

· Able to work closely with customers, often in joint client/consulting teams.

· Flexible & adaptable, able to work well individually and within a team. 

· The ability to perform under pressure and deliver to challenging timescales.

· Ability to handle confidential information

· Having a creative, analytical, practical and thorough approach to resolving issues.


Current visa status

Visit visa 

INTERESTS AND ACTIVITIES

I am having Keen interest in photography and film-making, watching movies and learn new things
I am also Member of local gymnasium.
REFRENCES

Available upon request










