CV No: 1089678
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
~ PROFESSIONAL ~ 

Finance & Accounts (  Commercial Operations ( Financial Reporting ( Administration
“Striving to upgrade knowledge and practices to retain excellence in the professional brief”



A “Performance Driven Professional” bringing in rare level business acumen and record of achievements developed in over 4 years’ career. Experienced in conceptualizing and implementing financial procedures and actively involved in the maintenance & finalization of accounts, working capital management, and profit monitoring and building internal financial controls. 
Excellent understanding in formulating budgets for client and implementing systems/procedures, conducting ageing analysis, preparing key reports to exercise financial control and enhancing overall efficiency of the organization. Adept in ascertaining needs and goals, streamlining commercial operations and envisioning new concepts. Deft in developing MIS reports. Possess strong planning & relationship management skills with vital contribution in running of the company.
Expertise in:

- Accounting Functions






- Receivable & Payable Management           




- Auditing


- MIS Reporting








- Statutory Compliance 









- Internal Control



- Liaising / Coordination






- Team Management                                                                 - Finalization of Accounts
WORK EXPERIENCE AND RESPONSIBILITIES 
Keystone Engineering, Navi Mumbai, India

May’2009 –December’2011 as Accounts Executive

Key Accountabilities
· Accounts, Audit & Taxation: Maintained books of accounts of the company prepared and filed annual accounts and annual report. Prepared Income tax return, sales tax returns of clients. Assisted in audit of private sector firms. Prepared and filed various forms and returns of companies with Registrar of Companies.
· Preparing the Profit & Loss A/c and Balance Sheet. Making the entries of Fixed Asset and Depreciation.
· Maintaining the financial accounts of the company.
· Keep a record of all the transactions made by the company on a daily basis.
·  Creation of Purchase Requisition and Purchase Order and follow-up for the purchase. Inventory management and material distribution, Stock Reconciliation and Audit review. 
· Analysis of Stock Report in order to improve the working of the Supply Chain. 
· Supervised the proper incoming and outgoing of the material at Warehouse, Insurance related documentation for the Inventory, get the Road Permits for material dispatch and dealt with the transporters.

· Managed and Controlled end-to-end Commercial Operations of Prepaid Business for the Circle and reporting of the financial aspects of the Prepaid Business to the Management. 
· Preparing monthly salary statements for the organization employees.

Leading Company, Mumbai, India
Since February’2012 to October 2013 as Accountant Associate 
About the Company

Leading Company was established in India in the year 2004. The company is a private limited company which operates in a JV in the ITeS/ KPO industry. Leading Company is the financial services KPO of Syntel, Inc and it caters to the needs of the BFSI industry. Some KPO services offered by the company include equity research, financial analysis, fixed income research, investment accounting, Trade processing, fund accounting, market research and analysis services. State Street has four delivery centers in India of which two are located at Mumbai and two in Pune. Apart from India State Street also offers its services to clients in other Asian Countries, Europe, Canada and Oceania.

Key Accountabilities
· Managing various fixed income investment accounts; serviced U.S Portfolio Manager in reconciling its portfolios to the Custodian’s holdings in order to identify, explain, and correct any errors.

· Conduct research and analysis on Portfolio Manager’s traded assets, provide resolutions to

 Any Cash, Par, Accruals, and Pricing Discrepancies.
· Sensitive postings of cash, currency, interest and accruals and notifying the same to Investment

Manager.
· Interacting with Client, Custodians, Investment Managers, Research and Matching Team

Leads for resolving queries and exceptions.

· Responsible for analyzing and commenting on difference in NAV (Net asset value) shown by custodian and investment manager on monthly basis. 
· Preparing monthly reports for the different funds especially Japanese hedged funds and providing the same to fund manager.

· Analysis of Daily Transaction reconciliations to check for overdrafts and exceptions and to follow up with the custodians and various other departments.
· Meeting the deadlines and also responsible for the interactions with the client (U.S. & Germany) regarding various intricacies involved in the process of research and reconciliations.
· Reconciliation of TMV (Total Market Value) between the Investment Manager and Custodian records to provide exception reports.
Additional Responsibilities Included:

· Developing and preparing reconciliation report for funds dealing in Debt, Equity & Currencies in different regions & markets. 

· Monitoring the process for reporting the reconciliation state, on dailies and monthlies basis, to the clients

· Providing Training to the entire process, which includes, Matching and Research. 

· Providing Product Specific Training like Mortgage Backed Securities, STRIPS, to the entire Process.

· Responsible for Process Improvements.
CORE COMPETENCIES

Finance & Accounts

· Accounting Functions: Maintaining statutory books of accounts and reconciliation of financial statements in compliance with the norms. Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring analyzing the expenditure on a monthly basis to control expenses. Developing different type of financial statements such as balance sheet and profit & loss account. Maintaining MIS & reports; evaluating them for facilitating decision-making process.

· Receivable / Payable Management: Overseeing advance controls for advance payments & follow-up with purchaser, cost center wise consumption & analysis with average consumption. Following up of bills receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control. 

· Auditing & Taxation: Handling the internal audit of the companies including setting up of internal audit systems as well as monitoring of the implementation of the systems. Providing feedback to the top management with regular internal audit reports. 

Commercial Operations:

· Commercial Affairs: Evaluating the commercial viability of a concessionaire & participating in finalization of contracts with concessionaries and authorize all their bills.. Managing cash, collection & purchase accounting; preparing debtor and creditor reconciliation statements; raising of debit/credit notes pertaining to suppliers and customers. 

· Sourcing & Procurement: Directing the development and implementation of key purchase / procurement strategies, contingency plans and ensuring that plans are aligned with projects requirements. Designing strategies for indigenizing products thus saving cost and revenue. Planning, organizing and controlling all requisite activities to perform such as techno – commercial evaluation, negotiation, recommendation, ordering, inspection, expediting & tracking, reporting, logistic and delivery, payment processing, etc.

· Vendor Development: Assessing the performance of the vendors based on various criterions such as percentage for rejections, quality improvement rate, timely delivery, credit terms, etc. Overseeing follow-up with vendors for engineering deliverables, timely deliveries, and quality checks & ensuring timely payments. 

· Logistics Management: Overseeing logistic operations for all inbound and outbound materials, coordinating and integrating product flow, information flow and finances flow that improved time-to-market of products, reduced costs, reduced inventory, improved stock turn and allowed all parties in the supply chain better managed resources and plan for future needs:

ACADEMIA

2012


MBA in FINANCE from ITM (Institute of Technology and Management) College - Mumbai
2009


B.Com. From Mumbai University, Tilak College- Mumbai
IT Forte
                MS Windows, MS Excel, MS Word, MS Power Point, Accounting Package- Tally,
                Cleared financial beginner model from NSE (National Stock Exchange of India ). 
PERSONAL MINUTAE
Date of Birth



:
20st May, 1989

Address




:
Sharjah, UAE
Languages Known

:
English and Hindi, Marathi, Urdu, Konkani
Visa Status 



:      Currently on a visit visa
