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CAREER OBJECTIVE
To seek opportunities in emerging organization that offer both professional and personal growth while being resourceful, innovative and flexible, availing an opportunity to learn more and contribute more to the organization by smart and cheerful working, eventually to become a part of the global revolution.
 PROFESSIONAL WORK EXPERIENCE 
Total 15+ months of career experience in Leading COMPANY and CMC Hospital as an Accountant.
· Worked as an Accountant in Leading Company Pazhanji.
           (APR- 2013 TO OCT-2013)

· Worked as an Accountant in CMC HOSPITAL Changaramkulam.
                                        (OCT- 2010 TO MAY-2011)
Work as part of a proactive team of support staff responsible for delivering a high quality, customer –focused professional service.
      RESPONSIBILITIES:-
· Design and controlling systems of records and preparing financial statements. 
· Preparation of monthly management accounts, quarterly and year-end financial statements and other report for decision making. 

· Recommends financial actions by analyzing accounting option.
· Preparing all types of accounts and also prepares financial statement.

· Handling all types of books.
· Plan and manage day-to-day accounting operations and transactions.

· Set up and carry out regular reviews of the effective internal controls for the production of report on the company financial transactions.

· Preparing all types of accounting entries by compiling and analyzing account information. 
PERSONAL SKILLS
· Time management
· Negotiating
· Decision making
· Influencing skills
· Task prioritization                                                                                                  
· Presentable & articulate
· Excellent communication skills.
· Initiative and proactive.
· Dedicated team player.
KEY SKILLS&COMPETENCIES
· Can easily settle in to any role & take over the management of an existing client base.
· Conducting accurate market research.

· Able to keep up a continuous high rate of cold calling potential customers

· Evaluating marketing campaigns.

· Able to build relationships with customers.

· Confident and able to take the initiative.

· Getting feedback from customers.
· Tactfully handling any complaints.
· Building and maintaining positive working relationships with key decision makers.
· A positive, high energy for a team player.
· Having a passion for providing excellent customer service.
ACADEMIC QUALIFICATIONS
	B.COM, Computer Application
MBA in Finance and Marketing 
	Calicut University Calicut, Kerala, India
Bharathiyar University


	


COMPUTER KNOWLEDGE
Basic Computer        :    MS office, Tally ERP 9, MS excel
Others

 :
Internet, Drafting, E-mailing Applications. Filling& Data Entry (50 W.P.M)
PERSONAL DETAILS
Date of Birth


:  1thJUNE 1987
Gender


              :  Male
Marital Status

              :  Single
Nationality


:  Indian

Religion


:  Islam
Languages known

:  English, Malayalam, Hindi, Tamil

Personal appraisal

:  Dedicated, Disciplined, Team Player, Fast Learner

Visa Status                                    :  Visit Visa
CAREER ASPIRATIONS

· To work in a professional, pro - active environment leading to job enrichment and personal fulfillment.

· Reliable work ethic & adheres to policies and procedures.

· To possess good relationship building and interpersonal skills.

· To maintain highest levels of professional and personal excellence.
DECLARATION
I promise you conscientious and loyal service, sincere interest in my duties and responsibilities to the at most satisfaction of my superiors.

 I, do hereby declare that the details furnished above are true to the best of my knowledge and belief.
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