                                           



                                    [image: image1.jpg]



CV No: 1090764
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER SUMMARY:  

A dynamic and sincere professional with unmatchable accounts skills having rich experience of 5+ experiences in accounts fields, I bring with me a keen ability to manage accounts and remove any discrepancies. Budgeting and analysis are my forte and I am quite familiar with the major financial applications and software used in the industry. - Experience in using SAP and other similar accounting systems Team work and meticulousness help me solve problems easily.                                                           

CAREER OBJECTIVE:

-To obtain a challenging position in forward looking companies that requires a highly motivated person and keeps updating myself and attains the objectives set for me in a fixed period to time. 
-I want to be creative learning and contributing towards the success of company.

Work Experience   : -      Worked With Leading Company. (SAUDI ARABIA)

                                            Worked as an Assistant Accountant from July 2007 to March 2011

Responsibilities:
· Maintaining basic accounts, book keeping

· Reconciliation of Bank statements

· Ledger entries, journal entries

· Customer relations

· Invoice entries and cross checking

· Prepared and analyzed financial statements

· Implemented new accounting procedures and processes

· Generated financial reports.
· Made entries of invoices

Work Experience   :-      Worked With Leading Company (India)

                                             Worked as an Accountant from June 2011 to June 2013

Responsibilities:

· Maintain All Accounting voucher entry. 

· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors. 

· Maintain Petty Cash Book & Internal Audit: Store and Accounts Book.

· Maintain day to day Accounts & reporting Managing Director on time to time.

· Calculation Sale Tax, Service Tax & Tds Preparation computation Input & Output Tax Return.

· Preparation Sale Tax, TDS & Service Tax Return File.

· Maintain books of accounts in SAP.

· Maintain Internal Audit: Store And Accounts Book.

· Calculation of Monthly Sale Tax/Vat, TDS Deposit Tax Challan. 
· Preparation of Quarterly Sale Tax/Vat, TDS & Filling Return.
· Preparation of bi-weekly invoice and expense claim payment runs.

·  Assist in the preparation of monthly balance sheet account reconciliations. 

· Inputting of supplier invoices and employee expense claims to the ledgers.

Professional Skill:

-Knowledge of SAP (FICO). 
-Knowledge of Ms-Office, MS Excel, Internet 
-knowledge of Sales Tax, TDS, Excise, Service Tax

Academic Record:

-Master of Business Administration Pursing 
-Graduate (B.Com) completed 2007 to 2011 under Jiwaji University
-Higher Secondary Exam, from 2005 to 2007 under Osmania University. 
-SSC Examination passed, from 2005 Under St. Albans High School.

Ability and Strength

-I am a highly motivated individual who is always willing to put that extra bit of effort into any assignment that I undertake. 
-My strongest assets I believe are my ability to concentrate for long period of time, my willingness to confront difficult problems and the will to perform under pressure

Interests and Hobbies:

My hobbies include a strong love for playing cricket
Reading knowledgeable books.
Expected salary: 4000 AED 

PERSONAL PROFILE:

Nationality                              :      Indian

Visa Status                              :      Visit Visa 


D.O.B


          :      22-10-1985. 

Marital status        
          :      Married 

Hobbies                                    :      Making friends, playing cricket and Chatting. 

Languages known                  :       English, Arabic, Hindi, Urdu & Telugu. 

Saudi Driving License            :       Holding Saudi Driving License.

Visit Visa 

I here to declare that all the above furnished information regarding me is all correct and true to the best of my knowledge.

