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CV No: 1090920
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Main Objective:     

To grow professionally in the field of Accounts & Finance.

Job Experience:

· Jan-July 2013    Probationary Junior Manager with Leading Bank Limited, Mumbai, India.

Responsibilities:  
· Opening new bank accounts for individuals and also companies.
· Cash management.
· Assisting Branch Manager and providing daily reports/monthly statements of work on a regular basis.
· Acceptance of cash/cheques for deposit and verification/ authorization.
· Disbursement of cash/cheques after verifying the signatures and account balances.
· Handling customer queries.
· Maintaining and developing customer relationships.
· Authorization of various Fixed Deposits schemes. 

· December 2012      Trainee Junior Clerk with Citizen Credit Co-op. Bank Limited, Mumbai, India.
Responsibilities: 

· Administration and daily operations of the bank.

· Auditing and filing of reports for the Branch.
· Data entry of inward/outward cheques.

· Marketing new financial products and services.
· Updating Know Your Customers (KYC) compliance as per RBI Guidelines.

Education:
· Post Graduation [2013]:

· Masters in Commerce (Finance) from the University of Mumbai securing an aggregate of 70%
· Certification [2012]:

· CIA (Certified Industrial Accountant) from the Institute of Computer Accountants (ICA), Thane  with  75%
· Graduation [2011]:

· Bachelor of Commerce (Accounts & Finance) from M.M.K. College of Commerce & Economics, Bandra, securing an aggregate of 85.58%
· 12th HSC [2008]: 

· M.M.K. College of Commerce & Economics, Bandra  with 79.17%
· 10th SSC [2006]:

· St. Joseph’s Convent High School, Bandra with 76.53%

Subject Projects: 
· Costing project on Cadbury

·  Financial management project on ratios
· Project on audit planning and vouching
· Economics project on Reforms of the Banking Sector

Key Skills: 


Professional:

· Financial Accounting and Management
· Advanced Cost Accounting
· Microsoft Word, Excel, and PowerPoint

Personal:

· Good communication skills
· Can work individually or as part of a team
· Organized
· Willingness to learn
 
Languages Known:
· English and Hindi 
Hobbies/Extra-curricular Activities:

· Reading, listening to music, watching TV/movies, badminton, table-tennis, cycling, etc.
Personal Details:

Date of Birth

January 6, 1991

