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	CAREER OBJECTIVE 


To attain excellence in the professional world by gaining challenging and responsible  position  in  a  professionally  managed  organization and  to  contribute  effectively  to  the  success  of  the  organization along with improving  my personal  skills through hard work and determination.
	· 
PROFESSIONAL EXPERIENCE                                


ACCOUNTANT/DOCUMENT CONTROLLER in Pvt Ltd:

 2 Years (Dec 2012 –Oct 2014) 
PVT LTD is one of the leading Property management company Bangalore.

Duties & Responsibilities Held:
·  Prepare monthly statements.

·  Reconciliation of Bank accounts.

·  Coordinate all activities related to the Document Control procedure, including technical documents, drawings, and commercial correspondence.
·  Meet all the legal requirements while there is a registration of a property.

·  Meet the contractors and make sure the construction work is meeting the requirement.

·  Make payments to contractors, workers, etc.

·  Being a private secretary, I am responsible to fix meeting time for my boss, with clients.

·  Deal with accounts receivables.

·  Submitting the financial records to auditor.    
	EDUCATION


· Masters in Business Administration (Finance) from Sikkim Manipal University, Bangalore, 2012
· Bachelors in Commerce (BCom) from Calicut University, Kerala, 2010

	ACADEMIC PROJETS


· A project entitled ‘’ A study on investors perception towards financial services provided by various mutual fund companies in India” was done as a partial fulfillment of the MBA degree in the academic year 2011-12.
· A project entitled "A study on DEMAT and Online Trading" was done as a partial fulfillment of the MBA Degree in the academic year 2010-11.
	STRENGTHS


· Language proficiency in English, Hindi, Malayalam and Tamil

· Excellent Knowledge in Tally ERP-9 and MS-Office 
· Fast learning

· Leadership skills 

· Excellent communication skills and inter personal relationship

· Commitment towards Responsibilities and working to achieve final goal                                                             
· Flexible and working long hours to achieve the desired results.
	PERSONAL DETAILS


· Marital status: Single
· Gender: Male

· Nationality: Indian

· Date of Birth: 18/02/1989
· Religion: Muslim

· Visa status: Visit visa
· Passport No: H6988159
	HOBBIES


· Travelling

· Internet Surfing

· Listening To Music

· Cooking
	SUMMARY


A self-motivated and ambitious person who can easily get along with any kind of people .I am a person who believes that “nothing is impossible in this world” and achieving something is only a matter of sheer determination and hard work. A person who can remain at his cool at all times .I measure success by the difference between what I expected and the heights, which I reach.
	REFFERENCES


· Will be provided upon request. 
