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Tosecure a responsible and challenging position that utilises my experience, skills, management ability and reflects in a positive contribution towards my prospective employer obtaining his desired goals and objectives.

· Currently working as Operations Officer in Peshawar Since 9th May 2012 till date:
· Main Responsibilities:
· To keep updated regarding BAFL’s procedures for handling clearing and Collection, relevant SBP’s instructions and ensure their compliance.

· Receipt and posting of Inward and outward clearing/ Collection

· Periodic balancing of inward/outward clearing/collection.

· Handling internal transfer transactions. 

· Preparation of inward/outward clearing return &cheque return memos 

· To check that instruments received for clearing/ collection are in order and correspond with deposit slips.

·  To respond customer’s queries and balance inquiry satisfactorily.

· To carry out Day end and Day start activities

· To rectify audit’s objections by internal, external & SBP’s audit & to adopt measures to ensure that these exceptions do not occur

·  Worked as Shariah Compliance Officer in Bank Alfalah Islamic Banking Group Office Lahore from 14th June 2011 to 8th May 2012:
· Main Responsibilities:
· Develop Generic Process Flow charts for Asset side Products.

· Arranges approval and distribution of Process flow chart

· Develop generic Checklist for Assets Products.

· Develop Customised Process Flow for different Customers on the demand of branches and forward it to the Shariah Advisor for approval.

· Maintain a consolidated record of Charity collected and Charity recovered statements of all the branches of Islamic Banking Group on monthly basis. 

· Assist Shariah Compliance Manager in Review of different reports, documents and manuals submitted by other departments of the Bank.

· Distribute and collect responses of outstanding Shariah Compliance reports from the branches.
·  Worked First as Internee and then Management Trainee from November 2007 to May 2011 in Accounts and Finance Department of H.O of Pakistan Mineral development Corporation in the following capacities:

· Main Responsibilities:

· Preparing Petty Cash Vouchers, Journal Vouchers, Cash Payment Vouchers and Cash Receipt Vouchers and their posting in Computerized Software daily, Checking Ledgers and Trial Balance and reconciling it with the balance manually maintained on daily basis.

· Assisting in preparing and finalizing monthly accounts of Head Office and keeping and maintaining record of other projects and branch offices of PMDC.

· Keeping and maintaining daily production reports of Salt and Coal projects of PMDC.

· Also worked in the filing of monthly tax returns of PMDC 

· Also worked on calculation of monthly Payroll of the contract and permanent employees of PMDC.

Internship: Two months internship at UBL City branch, Peshawar
Stock Exchange experience: Five months experience of trading on Islamabad Stock Exchange


	INSTITUTE
	QUALIFICATION
	MARKS/GRADE
	YEAR

	International Islamic University Islamabad
	M.sc(Islamic Banking & Finance)
	CGPA:2.96/4.00
	2009

	Bahria University,  Islamabad
	MBA (Finance)
	CGPA: 3.25/4.00
	2007

	University of Peshawar, Peshawar
	M.A (Sociology)
	740/1100
	2006

	Institute of Management Sciences, Peshawar
	BBA (Hons) Finance
	CGPA:2.9/4.00
	2006

	University of Peshawar
	B.A
	330/550
	2004

	Edwardes College Peshawar
	HSSC
	758/1100
	2002

	PAF Public School, Lower TopaMurree
	SSC
	675/850
	2000



Thesis: Assessing Credit Risk Management practices of PICIC bank in context of Basel II

Total Quality Management: Quality Management of PTC (Jehlum)

New Product Development: Development of HaleebReshmi milk

Business Policy:  Making a documentary on the life of eunuchs by getting the views of a scholar,

government officials what they are doing for the welfare of these people and eunuchs themselves 

and in the end writing a policy paper to government officials for their welfare and development
Portfolio Analysis and Management:Efficiently worked in the management and working of our 

Class project by making a mutual fund company in the name of Bandwagon.

Treasury Fund Management: Remained active in the class project of making proposals for the

efficient working of National Commodity Exchange Limited.


Main Subjects: Islamic Law of Contract, Commercial Banking & management, International banking,
 Islamic Economics, Zakat & Public Finance in Islam,  Islamic banking Theory & Practice, Islamic 
Financial Instruments Designing & Pricing, Fatawa on Islamic Financial transactions, Accounting &
Auditing Standards for Islamic Financial Institutions, Project Appraisal & Management, Risk Management 
in Islamic Banking, Riba elimination strategy, Islamic Insurance (Takaful).


Thesis: Comparison of Car financing schemes of UBL and Union Bank and then making a new car
financing scheme for NBP

Research Methodology & Techniques: Analysis of internal structure of an NGO (HRMDC) in
 Peshawar


Thesis: Role of private sector universities in promotion of higher education in NWFP (a case study 
of Peshawar)

Field Work: Field work on situation of sanitation and health in Shamsabad (Peshawar)

Banksmart, Quickbook, Peachtree, MS Word, MS PowerPoint, MS Excel, Windows 98, 2000, XP, Browsing


 English, Urdu, Hindi & Functional Arabic

Date of Birth: 20/02/1984
Marital Status: Single
Visa Type: VisitVisa
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